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04.04.2012 Ne 921 o011eo0pa3oBaTeIbHBIX YUPEKICHUN

YBaxkaeMbIil pyKOBOJIUTEND !

B cootBercTBHM ¢ mucbMOM MuUHHCTEpCTBA 00pa3oBaHuss MOCKOBCKOW 001acTH
or 29.03.2012 Ne 2948-07x/07, mnucbMoM MuHHCTEpCTBa O00pa30BaHMUs M HAyKH
Poccuiickoit ®eneparmun ot 15.02.2012 Ne AII-147/07 wnampaensio B Bamr aapec
MeToAuYecKHe PEeKOMEHJAIMM M eJWHble MUHMMAJIbHbIe TPeOOBAHMS K CHCTEeMaM
Be/leHUsI KYPHAJIOB yCIeBAeMOCTH yYalluXxcsl B  JJeKTPOHHOM BHAe B
odpa3zoBaTeibHBIX Yupe:xaeHnusx Poccuiickoii @enepauuu (puiaraercs).

VYka3aHHbIE METOJUYECKHE PEKOMEHJAIMUM W  MHUHUMalIbHblE TpeOOBAHUS
CHOCOOCTBYIOT ~ (OPMHUPOBAHMIO  YCJIOBUM  jans  peanuzauud  DegepanibHbIX
rOCy/IapCTBEHHBIX 00pa30BaTENbHBIX CTAHJAPTOB HOBOTO TMOKOJIEHUS (HAYaJIbHOTO U
OCHOBHOTO 0O0Iero o0pa3oBaHHUs) MO Pa3BUTUIO HHGPOPMAIIMOHHO-00pa30BaTEIbHON
cpelibl 00pa3oBaTeNnbHbIX yupexaeHui (naigee — OY) B yacTu:

¢dukcanuu xoza 00pa3zoBaTEIBHOIO MPOLIECCa;

OTpaXKeHHsI pe3yIbTaTOB OCBOEHUSI OCHOBHOM 00pa30BaTeNbHOM MPOrpaMMBl;

BO3MO>XHOCTH HCIOJB30BaHUS JaHHBIX, POPMHUpPYEMBIX B XOJ€ 00pa30BaTEIHLHOTO
mpolecca sl pelieHus 3a/1a4 yIpaBiaeHus: 00pa30BaTeNbHOM 1eATeIbHOCTbIO;

B3aumojeiictBuss OY c opraHamu, OCYIIECTBISIOIIMMU yIpaBiieHHe B cdepe
oOpazoBaHwUsI.

MeTtonndeckue pekoMeHaanuu He orpannuuBaioT OY B BeiOOpe MHPOPMAIIMOHHBIX
CHUCTEM BEJCHUS OJKypHAJOB YCIEBAEMOCTH VY4YallUXCSI ¥ B HCIIOJB30BAaHUU HX
pacHMpeHHbIX (QYHKIIMOHAIBHBIX BO3MOXKHOCTEH. JTO oOecreurnBaeT COOI0JICHUE MpaB
OVY u pa3pabOTYMKOB HA CaMOCTOSATENBHBINH BBHIOOP HMH(DOPMAIMOHHBIX CHUCTEM M Ha
CBO0OJly KOHKYPEHIIMM B COOTBETCTBHM C NyHKTOM &8 crtatbu 3 3akoHa Poccuiickoi
Qeneparun ot 27.07.2006 Ne 149-®d3 «O6 wunbopmanmu, WHHOPMAIIMOHHBIX
TEXHOJIOTHSAX M O 3aIuTe nHpopMaruu» U ctathi 15 3akona Poccuiickoit denepanun oT
26.07.2006 Ne 135-®3 «O 3ammre KOHKYPEHIIMH», a TakKe CO3[aeT YCIOBHUS s
JAIbHEUIIETO Pa3BUTHS TEXHOJIOTHH.

B coorBerctBum ¢ 3akonom Poccuiickoit @enepanuu ot 27.07.2010 Ne 210-D3
«O06 opraHuzanuy TPEIOCTABICHHS TOCYIAPCTBEHHBIX W MYHHIIMITAIBHBIX YCIIyT»,


http://uo-odintsovo@mail.ru

Pacnopsokenusimu IpaBurensctBa Poccniickoit @enepanuu ot 17.12.2009 Ne 1993-p u ot
07.2010 Ne 1506-p mpou3BOANUTCS IEPEBOJT TOCYAAPCTBEHHBIX YCIYT B 3JICKTPOHHBIN BH]I.
[TomHbIil IEpEeBO/ BCEX 3aITaHUPOBAHHBIX YCIyT AoJbKeH 3aBepmuThes k 01.01.2014.

MunuctepctBo oOpa3oBaHusi MockoBckoil oOmactu oOpamiaeT BHUMaHUE, YTO
yciIyra IO NpeJOoCTaBICHHI0 HHPOPMALMM O TEKYIIeW YCHEeBaeMOCTH Y4Yalllerocs,
BEJIEHUIO DJIEKTPOHHOTO  JTHEBHMKA W  JJIEKTPOHHOIO JKypHaja YCHEBAaeMOCTH
OCYIIECTBIISIETCS ~ 00pa3oBaTENbHBIMU  YUPSKACHUSM  TPH  Y4acTUH  OPTraHOB
MCIIOJIHUTEIbHOU BlIacTu cyobekTa Poccuiickoit denepannu.

B pe3ynbrare mpenoctaBieHHsl yKa3aHHOW YCIyTH OOydaroIIUecs U UX POIUTENN
(3aKOHHBIE TPENCTABUTENN) MOJDKHBI MONYYUTh JOCTYN K aKTyalbHOH M JOCTOBEPHOMN
uH(pOpMaLIH:

CBEJICHUS O PE3yJIbTaTax TEKYIIEro KOHTPOJIS YCIIeBAEMOCTH 00yYaroIerocs;

CBEJICHUS O PE3yJIbTaTax MPOMEKYTOUHOM aTTeCTallui 00yYaroIerocs;

CBEJICHUS O PE3yJIbTaTax UTOrOBOW aTTECTAIlMH 00yYaroierocs;

CBEJICHUS O MOCEIIAeMOCTH YPOKOB (3aHATHH);

CBEJICHHUSI O PACIIMCAaHUH YPOKOB (3aHITHU);

CBeJIeHUsI 00 U3MEHEHHUSAX, BHOCUMBIX B PACIIHCAHUE YPOKOB (3aHATUH);

coJiepkaHue 00pazoBaTeIbHOrO Mpollecca C OMHUCAHUEM TEM YPOKOB (3aHSTHI),
MaTepHasa, U3y4eHHOTO Ha ypoke (3aHATHUH), OOIIEer0o M MHIMBHUIYaIbHOTO JOMAaIIHETO
3aJlaHusl.

VYcnoBusi okazaHus TOCYJapCTBEHHOW YCIYTH COIJIacyroTcsi co craThed 15 3akona
«O0 obpazoBanun», B kotopoir OV mnpeanuchiBaeTcs OCYIIECTBIATh WHIWBUYaJIbHBIN
ydeT pe3ylbTaTOB OCBOCHHUS OOydYaroIMMHUCS OO0pa30BaTeNbHBIX MpOTpamMM, a TaKkKe
XpaHEHHE B apXMBax JAHHBIX 00 3THX pe3yjbTaTax Ha OyMaXKHbIX U (MJIM) 3JIEKTPOHHBIX
HOCUTENsIX (MyHKT 8) W o0OecrnmeuuTh PpOAUTENAM (3aKOHHBIM — TIPEJACTABUTEIISIM)
HECOBEPILEHHOJETHUX OO0YyYarolUXcs BO3MOXKHOCTh O3HAKOMJIEHUSI C XOJIOM U
coJiepKaHUeM O00pa3oBaTEeIbHOTO Ipoliecca, a TakXKe C OLEHKAMHU YCIeBaeMOCTH
oOyuaromuxcst (myHKT 7). Ilpu stom OV camocTOSTENBHO B BBIOOPE CHUCTEMBI OLICHOK,
dopMbl, TOpsAKAa M MEPUOJUYHOCTH IPOMEXKYTOUHOH aTTecTaluu OO0y4aroIHuXcs
(myHKT 3).

Taxke, cormacHo TOANYHKTY 16 myHkTa 2 cTtaTth 32 yKa3aHHOTO 3akoHa
K kKomnereHunu OV OTHOCHTCS OCYLIECTBJICHHE TEKYIIETr0 KOHTPOJS YCIEBAeMOCTH
U TPOMEXKYTOUYHOM arrecTalMu oOydaromuxcs 00pa3oBaTEIbHOTO  YUPEHKJICHUS
B COOTBETCTBHMHU CO CBOMM YCTaBOM M TPeOOBaHUSMHU HACTOSALIETO 3aKOHa.

Anvmunuctpanuss OY  BopaBe CaMOCTOSITENILHO OpPraHU30BaTh ydeT Yy4eOHOH
NeSITEeIbHOCTH, PYKOBOJACTBYSCh JEHCTBYIOIIMM  3aKOHOJaTelbcTBOM. Ilpu  3TOM
pykoBoauTenb OY HeceT OTBETCTBEHHOCTb 3@ COOTBETCTBHUE BHIOPAHHBIX CPEACTB U (HOpM
yueTa HOPMaTUBHBIM TPEOOBAHUSM.

[Ipukazom  MunsnpaBconpa3sutuss  Poccum ot 26.08.2010  Ne 761H
«O6 ytBepknennn  EnuHOro  kBaiM(UKAalMOHHOTO — CHPAaBOYHHMKA  JOJDKHOCTEH
PYKOBOAWTENEH, CIEUUMANIUCTOB M CiOyxkammx», paznen «KBamuduxannonusie
XapaKTEepPUCTUKN JOJDKHOCTEH pPaOOTHUKOB OOpa3oBaHUs» OIpeaesieHa JO0JKHOCTHAS
0053aHHOCTh ~ yUYHUTENsl OCYIIECTBISATh «KOHTPOJIbHO-OLEHOYHYIO JESTeNbHOCTh B
00pa30BaTEIbHOM IPOLIECCE C UCMOIb30BAaHHEM COBPEMEHHBIX CIOCOOOB OLIEHHWBAHUS B
yCIOBUSIX HMH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH (BEJACHUE 3JIEKTPOHHBIX
dbopM  JTOKYMEHTallMM, B TOM YHCJE€ OJJIGKTPOHHOTO JKypHajJa U JIHEBHUKOB
00y4aromuxcs)».



B coorBerctBum co crareeid 74 rtnaBel 12 pasgena Il TpynoBoro Kopekca
Poccuiickoit @enepannn «l3MeHEHHE ONMPENEIECHHBIX CTOPOHAMH YCJIOBUU TPYIOBOIO
JOroBOpa IO TNpPUYMHAM, CBSI3aHHBIM C HW3MEHEHHEM OpraHU3alMOHHBIX  WJIU
TEXHOJOTMYECKUX YCIOBUU Tpyda» O HEOOXOAMMOCTH TNIepeBoja ydeTa Yy4yeOHOH
NESITEIbHOCTH B 3JIEKTPOHHBIM BHJA paloTojarenb o00sf3aH yBEJOMUTH paOOTHUKA B
MUCBMEHHOM (popMe He MO03/1HEe, YEM 3a JIBa MECSALIa.

[Ipn BBeeHHM ANEKTPOHHBIX (QOpPM ydeTa HEOOXOIUMO COOJIIOIEHUE TPYAOBOTO
3aKOHOAATeNbCTBA. HemomycTuM HeonpaBOaHHBIA pPOCT TpyJdo3aTpaT Ha BeJICHUE
JBOMHOTO y4eTa, paboune MecTa JOHKHBI OBITh 000PYI0BAHBI HAJICKALIUM 00pa3oM.

JeiictByromass B Hactosimee Bpemsa «MHCTpyKmus O BEACHMM IIKOJIBHOU
TOKyMeHTauun», yTBepxkaeHHas [Ipukazom Munnctpa mnpocsemenus CCCP ot
27.12.1974 Neo 167, nocTOBEpHO OTpa)xkaeT JIOTMKY M cocTaB yueTra. BpiOop ¢opMel
BEICHUA yyera B COOTBETCTBUH C 3axoHoM Poccuiickoi ®denepanun
or 10.07.1992 Ne 3266-1 «OO6 oOpa3oBanun» oTHeceH K KommereHuun OVY. Jlns
peanuzanuu  cBoe KommereHuMH OV  [0MKHO MOATOTOBUTH COOTBETCTBYIOIIUE
JIOKaJIbHbIe HOPMATUBHBIE aKThI.

B 10 xe BpeMs, HopMaTuBHasi 0a3a BeIEHUS AIIEKTPOHHOTO JIOKyMEHTO0OOpOTa He
o0OecrieyrBaeT pelIeHUs BCEX 3ajlay, MPUHATHIX JUIsl JOKYMEHTOOOOpOoTa B OyMasKHOM
¢dopme. B cBs3u ¢ 3TUM, B psijie caydaeB BO3HUKAET HEOOXO0AMMOCTh BbIBOIa MH(POpMAIIUU
B 2JICKTPOHHOM BUJE Ha OYMa>KHBII HOCUTEINb.

MunuctepctBo o0Opa3zoBaHusi MOCKOBCKOMl o0mactu oOpanjaeT BHUMaHHE Ha
YCUJIGHUE KOHTPOJISI 3a BHEIPEHHEM B 0O0pa30BaTENbHBIX YUpekIeHUSX MOCKOBCKON
00acTH CUCTEMBI BEJICHUS KypHAJIOB YCIEBAEMOCTH YYallIUXCsl B AJIEKTPOHHOM BHJIE U B
NEPEXO/IHBIN TMEepHuoa Pa3BUTHs DBJIEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHu3oBaTh B
00pa30BaTENbHBIX YUPEXKIECHUAX paboTy Mo pa3zpaboTKe JOKaIbHBIX HOPMAaTUBHBIX aKTOB,
B TOM 4YHCI€ MUHUMHU3HUPYIOIIMX HEOOXOAUMOCTh TMepeBoja HWHGOpMALMK U3
«AJIEKTPOHHOTO >KypHajia»y B OyMaKHbIH BUJ B 3aBHUCHUMOCTHU OT HCMOIb3yeMbix B OV
MH(POPMALIMOHHBIX CHUCTEM YdYeTa, a TakKe Oolpeaestomux TpedoBaHus kK Qopme
JOKYMEHTOB Ha OyMa)XKHOM HOCHUTEJIe, KOr/la OHU HEOOXOAUMBI.

[Tpunoxenue: Ha 44 1.

C yBaxkeHHEM,
Havanpauk Ynpasnenus oOpa3oBaHus JL.LE.Eropos

Ucnonuurens:
Cearenkas JLIL, 1. 8(495) 585-16-96
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OO0uue ceeneHust
Ha3zHauyeHue 10KyMeHTA

Hacrosmmii JOKyMEHT CONEpKHUT METOAUYECKHE PEKOMEHIALMU IO
OpraHu3alyy Mepexo/ia Ha AJIEKTPOHHYIO (hOpMY BEACHUS KYpPHAIOB yCIIEBAEMOCTH

oOy4aromuxcs B 00pa3oBaTelbHbIX yupexaeHusx Poccuiickoin @enepanuu.

Beibop uWHpOpMalMOHHON CHUCTEMBl BEJIEHUS B DIIEKTPOHHOM BHJIE
KYpPHAJIOB YCIEBAEMOCTH OOYy4YaloIUXCd B 00pa3oBaTENbHBIX YUPEKICHUSIX
Poccuiickoit ~ ®enepanuu  JOMKEH ~ OCYLIECTBIATBCA  0Opa3oBaTEIbHBIM
yU4peKIEHHEM Ha OCHOBaHMM «CHCTEMBI BEAEHUS KYpPHAJIOB YCIEBAEMOCTH
oOyyarolmmxcs B 9JIEKTPOHHOM BHJAE€ B 0OLIE00Pa30BATEIbHBIX YUPEKICHUIX

Poccuiickoit ®eaeparuu. Yacts 2 «EquHbie TpeOOBaHUS Y.

Pa3paboTuunk

MunucrepctBo oOpazoBanus W Hayku Poccuiickoit ®epepanun. Mocksa,

TBepckas, 11.

OcHoBanus 1J1s1 pa3padoTku

Hacrosimmii  gokymeHT pa3paboTaH B COOTBETCTBHM C TMOpyYEHHUEM
npesuauyma Cosera npu Ilpesunentre Poccuiickoit depepanuu 1o pa3BUTUIO
uHdopManroHHoro oomecTBa B Poccuiickoit deneparuu ot 22 nexkadbps 2010 roga
no Bompocy: «O BHEIPEHUH SJIEKTPOHHBIX 00pa30BaTENbHBIX PECYPCOB B YUCOHBIN
IpoIeCC U Mepax MO METOJUYECKONM M TEXHHUYECKON MOJIJEP)KKE IMenaroroB Ha
MecTax» MO pa3paboTKe eauWHBIX TpeOOBaHWMN K CHCTEMaM BEICHHs JKypHAJIOB
YCIIEBAGMOCTH OOYyYalomuXcsi B DJISKTPOHHOM BHjE B 00I1I1eo0pa3oBaTeIbHBIX

YUPEXKICHUSAX.

HUcnonb3yembie COKpalieHUs

Tepmun Omnpenesienune

UKT NudopmarimoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH




Tepmun

Omnpenesienne

ncC WNupopmanmonnas cucrema

10 [Iporpammuoe obecrnieueHue

oy OO6pa3zoBarenbHOE yUpexKICHUE
OoYO Opran ynpasneHusi 00pa3oBaHUs
XK ONEKTPOHHBIN KypHAI

N ONEKTPOHHBIN THEBHUK

HUcnonb3dyemble TEPMUHBI

craemuaiuct OY

Tepmun Omnpenesnenne

DNEeKTPOHHBIN [1O wnu >yeKTPOHHBIE CEPBUCHI, 0OCCIICUNBAIOIINE YUET

KypHAI BBITIOJIHEHUST y4eOHOW mporpaMMbl, B TOM YHCIIC
YCIIEBAaEMOCTH U TTOCEIIAEMOCTH O0yYarOIITUXCS

DNeKTPOHHBIN 1O wnum >neKTpOHHBIE CEPBUCHI, OOCCIEUYMBAIOIINE B

JTHEBHUK AJIEKTPOHHOM BHJI€ MH(POPMUPOBAHUE OOYUAIOIIMXCSA U
UX pOAUTENICH (3aKOHHBIX MPEJICTaBUTEICH) O Xone U
pe3yiprarax yaeOHoro mnpoiecca

AITMUHHCTpaIus [IpencraButenu  agmunuctpanmu  OY:  nupekrtop,

oy 3aMEeCTUTENN TUPEKTOpa

Corpynnuxk OY dusnueckoe JINIIO, CBSI3aHHOE TPYAOBBIMHU
oTHomeHusIMH ¢ OY

Ilemarornueckue Yyutens-npeAMETHUKHN, TI€arord JIOMOJHHUTEIHHOTO

pabotauku OY o0pa3oBaHusl, KJIIACCHBIE PyKOBOAUTENHU U JP.

Texuuueckuu CotpynHuk oYy, OCYIIECTBIISIFOIIN I

angMuHucTpupoBanue XK

ITone3zoBarenu 9K

Corpynauku OV, ydacTByIOIIME B OpraHW3aluud |
OCYIIECTBICHUH Y4€OHO-BOCIIUTATEILHOTO Mpoliecca

[Tonp3oBarenu D1

Obyuatomuecs, ux ponurenu (3aKOHHBIE
pEeICTaBUTEIIN)




CocraB u coaep:xxanue padoT Mo NOAroToBKe K BBoAy 7K

BBenenue »snekTpoHHbIX (GOpM  ydeTa XoJa U Pe3yJbTaToB yuyeOHOMU
NESATeNIbHOCTH SIBJISIETCSI COCTAaBHOM YacThio paboThl o BHenpenuto KT B mporiecc

ynpasiienus OY, BBeIeHHsI 3JIEKTPOHHOTO TOKYMEHTOO0O0pOTa.

BBenenue 31eKTPOHHOTO >KypHasla JIOJDKHO CONPOBOXKAATHCS pa3pabOTKON
HOPMaTHBHO-TIPABOBOTO 00ECIICYCHHS Yepe3 Pa3BUTHE CHUCTEMBI JIOKAIBHBIX aKTOB
OVY. ®epnepanbubiii 3akoH «0O0 o60pa3oBaHuu» (cTaThs 2) MpeaycMaTpUBaeT
aBToHOMHOCTh OV, uTo naet mpaBo kaxaomy OV pas3pabaTbiBaThb COOCTBEHHYIO
HOPMaTHBHO-TIPABOBYIO 0azy, HE  TPOTHUBOpEYALYI0  JICHCTBYIOLIEMY
3akoHo/aTenbcTBy PD B oOnactu oOpazoBaHus. DYyHKIIMOHUPOBAHUE W PAa3BUTHE
OY  nopnmepxuBaeTcs e€ro  COOCTBEHHOH  HOpPMAaTHBHO-TIpaBOBOW  0azoii

(JloKaJTbHBIMH aKTaMu ).

HOpMOTBOp‘IGCKa}I ACATCIBHOCTD oy npeaycMarpuBacT BO3MOXHOCTD
peaim3alin CJIICAYIOINX HaHpaBJIGHI/Iﬁ JIOKAJIBHOT'O IIPpaBOBOI'O oOecreucHusT ee

OCHOBHOM JACATCIIBHOCTU !

e [MpaBoBOoe oOecrmeueHne 00pa3oBaTEIBLHOTO IMpollecca U €ro
METOJIMYECKOTO COMPOBOKIACHHUS;

e [paBoBoe o0ecreyeHne GUHAHCOBO-9KOHOMHUYECKON e TEIHHOCTH;

® [IpaBOBOE OOECIEYCHUE MATEPUATTbHO-TEXHUUYECKOTO CHAOKEHNS;

® [paBOBOE oOecredeHne 6e30MacHbIX YCIOBUN yueObl U TPY/a;

e T[paBOBOE OOECIeYeHNE TPYAOBBIX OTHOIICHH (paboTa ¢ Kaapamu);

® IIPaBOBOC o0OecneucHue ACTIOIIPOU3BOACTBA BCCX CTOPOH ACATCIbHOCTH

oVv.

HeoOxomumo  yumThIBaTH, YTO HOPMATHBHO-TIPABOBOE  OOECIEYCHUE
nestenbHOCTH OY HOCHT MHOTOYPOBHEBBIM XapakTep M BKIIOUYAET B CEOS IIEITbIi
KOMITJIEKC B3aWMOCBS3aHHBIX JOKYMEHTOB (helepasibHOT0, PErHOHAIBHOTO U

MYHHIMIIAJIBHOTO YPOBHEH, CIyXallUX COAEPKATEIbHBIMA OpPHUEHTHPAMHU U



HOPMaTUBHO-METOJI0OJIOTUYECKOM OCHOBOM ISl pa3pabOTKH JIOKAJIBHOM MPaBOBOM
nokymeHTtanuu camoro OY. Ha ocHOBe pa3HOYpOBHEBOUM 3aKOHOAATENbHOM Oa3bl

co3aaeTcs enHasi HopMaTUuBHasA cucteMa ynpasieHus OY.

[Ipouecc dhopmupoBaHus HOPMATHUBHO-NPABOBOIO O0ECIEUEHUs BHEIPEHUS
OXK B ynpasnenne OY BO MHOIOM COBIAJAeT C IMpoleccamMud (pOpMUPOBAHUS
OOIIECIIKOIBHON HOPMAaTHBHO-IIPABOBOM 0a3bl M BKIKOYAEeT B cels ClenyrolIue

OTallbl.

® [0JATOTOBUTEIBHBIN;

® [IPOCKTUPOBAHKMEC HOPMATHUBHOTO U PETIaMEHTAI[MOHHOTO
o0ecIeUeHHS

e COrJIacOBaHWE W NMPHUHIATHE HOPMATUBHOTO U PETJIaMEHTAIMOHHOTO
oOecIeUeHHS

e Hayajo ucnoab3oBaHusa DK,

Bompocs! BHeapenus DK MOryT paccMaTpHUBaThCsl KaK CaMOCTOSITENIBHO, TakK
U B KOMIUIEKCE C JPYTUMHU BOIMPOCAMH, CBSI3AHHBIMU C BHEJIPEHUEM DJIEKTPOHHOTO
JOKYMEHTO0OOpoTa U (QopMupoBaHueM HHPopManuoHHoi cpeast OY. B Tom
ciyyae ecau DK BBoaurca B koMmiuiekce ¢ apyrumu UC wim B OV yxe
ucnonp3yrTtes npyrue MC, HOpMaTHUBHO-IPABOBOE OOECIEUYEHHE HCIIOJIH30BAHUS

pasnmuuHbix C 10mKHO OBITH COTJIACOBAHO.

IToaroroBurtebLHBINA dTAN
Ha moaroroBUTeNbHOM 3Tare JIOJDKHBI OBITh OCYIIECTBIICHBI CIICTYIOIINE

BUJIBI padoT:

1. O3nakomienue 6onpimnHCcTBa COTPYAHUKOB U OPTaHOB camoytpasieHus OY
C pa3nuuHbIMM BapuaHTaMu DK M MNPENCTOSAIMMH COOTBETCTBYIOIIUMU

N3MCHCHHUAMMU B ACATCIIBHOCTHU npenoz[aBaTeneﬁ.



2. Opranuzanuss He(QOPMAJIBHOTO OOCYXAECHHS U COINIACOBAHME IOIXOJOB

Y4aCTHHUKOB o6pa30BaTean0ro nponecca K BHCAPCHUIO M HMCIIOJIB30BAHUIO

OX.
3. Bri0op Bapuanra ucnonb3zyemoro XK.

4. ®opMHpOBaHUE TPyl pa3pabOTKU HOPMATUBHOTO M PErJIaMEHTAllMOHHOTO

obecreyeHus.

[loaroToBka miaHa paboT U KOMILJIEKTa HOPMATUBHO-TIPABOBBIX JIOKYMEHTOB
OpoBOAUTCS rpynnoi paboTHUKOB OV, cpopMHUpOBaHHOW pEIICHHEM IUPEKTOpPa

OV unu 00111€CTBEHHO-TOCYAAPCTBEHHOT0 opraHa ynpasieHus OV,

[Ipy MOArOTOBKE MPOEKTOB JOKYMEHTOB U IUIaHa pPaboT HEoOXO0IUMO

IMPOBECTU aHAJIN3 TOTOBHOCTH YUPCIKIACHUS K BHCAPCHUTIO OXK:

e ypoBeHb UKT - komnerenTHOCTH COTpynHuKoB OY, €€ COOTBETCTBUE
TpeOOBaHUSAM, HEOOXOIUMBIM JJis1 paboThI ¢ DXK;

® [ICUXOJOTUYeCKyto roToBHOCTh CoTpyaHukoB OY K HHHOBAIMOHHOM
NeATeIbHOCTH Y TOBBINIIEHUIO KBATH(UKAIIUH,

e TexHu4eckoe ocHameHue OY 1 BO3MOXKHOCTh JOTOIHUTEILHOTO
OCHAIIICHUS;

® pacnoJyioKeHHe KoMIbioTepoB B OY U opraHu3aiyio 10CTyIa K HAM.

Ha ocHOBaHMM TIPOBEACHHOTO aHAJIN3a OMPEEISIOTCS OCHOBHBIE TIOJIXOJIBI K
BHenpeHuto DK, ocymecTBisiercss BIOOp Bapuanta DK u paspabarbiBaeTcs MiiaH

paboThI, B TOM YHCIIE:

e onpeaensercs coctaB paboTHUKOB OV, y4acTBYIOIMKUX BO BHEAPCHUN
2)K;

® [UIAHHMPYETCS paclpesenacHue 00s3anHocTel mo padore ¢ DK Mexay
Corpynnukamu OV, ydyacTBYIOIIMMHU BO BHEAPEHUH, CTIOCOOBI MX

B3aHMOHeﬁCTBHH U CTUMYJIMPOBAHUA;



® ONpeneNsAoTCa HEOOX0JUMBbIE TPEOOBAHUS K 00YUEHUIO0 PaOOTHUKOB
oYy;
® ONpEeNEeNseTcss COCTaB TEXHUYECKUX CPENICTB, 3a/1€MICTBOBAHHBIX B

paborax no BHenpeHuto K.

[Ipu pa3paboTke MiaHa BHEAPEHUsT HEOOXOIMMO BBIJEIHUTH ATalbl, CPOKH U

OTNPEJIENNUTD COAepKaHuEe PAOOTHI MO CIETYIOUM HAMlPaBICHUSIM:

e opraHuzanus oO0y4eHus;

e moaroToBka Texauueckux cpeacts KT u mporpaMmmHOro
oOecreUeHus;

® Opra"uzanus AesATeILHOCTH Mearornueckoro KOJIeKTURA 10
BHeApeHuto DK;

® [I0JIrOTOBKA MH(OPMAIIUU U 3aMOJHEHUE 0a3bl JaHHBIX;

® KOHTPOJIb MPABWJIBHOCTH 3aTIOJTHEHUS UH(POPMAITUH.
[Tocrne 3aBepiieHus npeABapuTeNbHOTO dTana gupektop OY uznaer npukas:

e npennuchiBaronuii OY ucnoyib30BaHue BEIOpaHHOW Moaenu DXK;
® yKa3bIBaIOUIMN CpOKHU BBeJeHUS DX
® OIpEeAIONINNA TUIaH BRIMOJHEHHS PabOT IO MOATOTOBKE K BHEAPECHHUIO

DK, BKITIOYAOIINH TIJIaH BBIJCICHUS HEOOXOIUMBIX PECYPCOB.

JTan NpoeKTHPOBAHUS HOPMATHBHOTO M PerjiaMeHTAlMOHHOT 0 o0ecneyeHus!
JlaHHBIN dTan BKIIIOYAET B ceOsl OpraHU3aIUIO CICTYIONINX MEPOTIPHUATHI:

1. U3nanue nupekropom OV mpurkaza o mOpSAIKe MOATOTOBKH K HUCITOIb30BaHUIO
2K, coaepxarniero:
e cocraB paboyeli TPYIIIBI IO peaT3allii MOJICTA (PYHKITMOHUPOBAHHUS
OY ¢ ucnons3oBanuem IXK;

® perjaMeHT u cpoku paboTsl PT.



2. AHanu3 yyacTHHKamMH paOodeil rpymibl UMerolencs HopMaTuBHOU 6a3bl OY
Y TIOJITOTOBKA MPOEKTOB TOKYMEHTOB, BKJIIOYAs:
e [UIaH paboT Mo peanuzanuu Moaeau GyHkiuonupoanus OV ¢
HCIoJb30BaHueM K
® TPOEKTHI N3MEHEHHH B JCHCTBYIONUX JOKYMEHTAX (JIOKaTbHBIX aKTaX)
Y TIPOEKTHI HOBBIX IOKYMEHTOB (JIOKATbHBIX HOPMAaTUBHBIX akTOB) OV,

OTHOCHIIUXCS K UCIIOJIL30BaHNI0 DXK.

3. Opranuszauus U TMPOBEACHHE OOIIECTBEHHOTO OOCYXACHHUS pa3paboTaHHBIX
IPOEKTOB JIOKYMEHTOB. B 00CyXJeHHH KaXIO0Tr0 JOKYMEHTa JOJKHBI
OPUHATH YyYacTHE BCE JIUIA, YbI0 JEATEIbHOCTh OHHU PErIaMEHTHPYIOT.
OOcyxaeHue MOXKeT TMPOXOAUTh Ha aJIMUHHUCTPATUBHOM COBEIIAHHH,
COOpaHMH TpPYAOBOTO KOJUIEKTUBA, COOpaHUU PpOAUTENEH, KIACCHBIX

YUCHUYICCKUX C06paHI/ISIX nu ap.

4. Opranu3zanus paboThl IO COOJIOIEHUIO TIPU HUcTonb3oBaHnu XK TpeboBaHui
u HopM DenepanbHoro 3akoHa Poccuiickoit denepanuu ot 27 utonsa 2006 r.

Ne 152-®3 «O nepcoHaIbHBIX JaHHBIXY.

5. Opranusaiys TpaBOBOM AKCIEPTU3bl pabOUYMX BApPUAHTOB pPsifia JIOKATBHBIX

akToB (MPY HEOOXOIUMOCTH).

JTamn cOrjiacoOBaHusl M NPUHATUSA HOPMATHBHOM 0a3bl

Ha nanHoMm sTane ocyiecTBisieTcs:

1. PaccmoTpeHrie ©  coOTjlacOBaHHE TIOJATOTOBJIICHHBIX pabodeil  rpymmou
JOKYMEHTOB OpTraHaMHy OOIIECTBEHHO-TOCYIapCTBEHHOTO yrpaBiaeHus OV
e qenarormdeckum cosetom OV

® YIPaBISAIONIUM COBETOM WJIM JPYTMMH yIipaBistonuMu opranamu OVY.

2.B  cinywasx, TpeaycCMOTPEHHBIX  3aKOHOJATEILCTBOM,  HEOOXOIUMO

COTJIACOBAHHME Psifia JOKYMEHTOB C YUPEIUTEIEM U UHBIMU CTPYKTYPAMMU.



3. B ciuywae BbIOOpa a1 BHeApeHUs HHPOpMaUMOHHON cuctembl OXK,
pPAacCIOJIOKEHHOM Ha BHEIIHUX CepBEpax, aIMHUHUCTPUPOBAHUE KOTOPOU
BEJIETCS CTOPOHHEW OpraHu3aluel, MOATOTOBKA M 3aKIIOYEHUE JOTOBOPOB,
pPETyJIMPYIONIMX OTHOIIEHUA MO HCHoiab3oBanuio XK, B TomM uucie
ONPENENSIONINX IOPUINYECKA OOA3BIBAIOLIYI0 OTBETCTBEHHOCTh CTOPOHHEH

OopraHu3anru 3a COXPAaHHOCTL JaHHBIX.

4. I3naHne Ha OCHOBaHUU COIJIACOBAHHBIX JOKYMEHTOB aupekTopoMm OV
puKas3a, B KOTOPOM:

e yTBEp)KJaeTcd IJIaH padoT Mo peann3auuu MoIeIu
¢ynkumonuposanust OV ¢ ucnonszoBanuem IXK;

® yTBepKJaeTcs PeriiaMeHT AesTeTbHOCTH YYaCTHHUKOB
o0pa3oBaTeIbHOro Mpolecca ¢ ucnoyibzoBanueM K, B periiaMente
OTIPENICIACTCS OTBETCTBEHHOCTH JIMI] 32 COXPAHHOCTh JTAHHBIX;

e (opmupyrorcs rpynmnsl (onpeaenstorcs Corpynuuku OY unu
NoJipa3/ieJICHus ), BHIMOIHSIIONINE T€ WM WHBIE 33]Ja4H 110 BHEIPEHUIO
U UCIONBb30BaHUIO DK

® yTBEpXKJaeTcs MaH oOydyeHus (MOBBIICHUS KBATU(PUKALIN )
CotpynankoB OV u uX aTTecTaliuy B 00JIACTH UCITOIH30BAHUS
BbIOpaHHOTO DK;

® YTBEPKIAIOTCS PETIIAMEHTBI JE€ATEIbHOCTH OTJAEIbHBIX YYACTHUKOB
o0pa3oBaTeIbLHOrO MPOIIECcca, CBA3aHHbIE ¢ UCTONIb3oBaHuEM DK, B
TOM YHCJIE MOJIOKEHUS O OAPA3ACICHUAX, U3BMEHEHHbIE
(paclMpeHHbIE) JOIKHOCTHBIE HHCTPYKIIHNY;

e pacnpenensitorcs QyHKIUU ciryx6 OV, BKIIOYeHHBIX B PermameHTsl
NEeATENbHOCTH, 10 pabOTHUKAM, rpymnaM padoTHUKOB OV,
NOAPAa3ACICHUSIM U BHEITHUM CTPYKTypam;

® OIpeaensieTcs OTBETCTBEHHOCTD 3a UMEIOIINECS U IJIAHUPYEMBIE K
nonyaenuro cpencrsa UK T-undpactpykTypsl, pacipeneneHune 3Tux

cpencts no nomemeHusM OY;



e onpeaenstoTcs HacTpoiku 2K, MOpsSAOK 3aIIOTHEHHS] UCXOAHBIX

MaCCHUBOB JAaHHBIX MU T. 1.

[Ipouenypa NpHUHATHS JOKAIbHBIX HOPMATHUBHBIX AKTOB OMNpENENSeTCs B
VYcrae OY. OY MoO)keT caMOCTOSTENbHO C(POPMUPOBATH KOMIUIEKT HOPMATHUBHBIX

aKTOB, 00ECIIEYNBAIONIUX MIEPEX0]] K UCTIONIb30BaHUI0 DK.

[Ipuka3 nupexkropa OY 00 yTBEp:KIE€HUU U BBEJIECHUU B ACHCTBUE MPHUHITHIX
JIOKaJNbHBIX aKTOB JIOBOJUTCS JI0 CBEJEHUSI BCEX 3aMHTEPECOBAHHBIX CTOpOH. Eciu
3aKOHOJATENbCTBOM WM yctaBoM OV He ycraHoBieHa (opma omyOJMKOBaHMS
JOKANbHBIX aKTOB, (opma MyOJUKAIMU OIpPEAeNIeTCsl OpPraHOM YIPABIICHMS,

IMPUHABIOUM aKT.

Wudopmarust 0 JIOKaabHBIX HOPMATHUBHBIX MpaBOBbIX akTtax OY pomkHa
OBITH OTKPBITOM M JOCTYIHOM JUIsl BCEX YYaCTHMKOB 00pa30oBaTEIBLHOrO Mpolecca,

(GYHKIIMU ¥ MHTEPECHI KOTOPBIX OHU 3aTparuBaror.

A,IIMI/IHI/ICTpaIII/II/I oy CICAYCT Y4YUTBIBATb, YTO MHOIHMC H3 IIPHUHATBIX
JIOKAJIBHBIX  AKTOB, HAIIpUMCP, PAaCIOUPCHHBIC JOJDKHOCTHBIC HWHCTPYKIUUH,

(akTUYECKH HE MOT'YT OBITH BBITIOJIHEHBI 0 Hayana QyHKImonupoBanus K.

Kpurepuu npumennmoctu 7K

1. O6s3aTenbHBI MUHIMYM OPTaHU3AIMOHHO-TEXHUYECKUX YCIOBUI BHEIPECHHUS
K.
Jnst BepgeHuss ydera y4eOHOM JESTENBHOCTH B DIIEKTPOHHOM  BHIIC
HEO0O0XO0AMMO 00€CIIeUHTh:
® HaJIWYKE JIOKAJIbHOW HOPMATUBHOU 0a3bl;
e paborocnocooHOCcTh MKT-uHbpactpykrypsr OV (B yacTHOCTH
NPOBOJTHAS W/WJIH OSCTIIPOBOJIHAS JIOKAJIbHAS BEIYMCITUTEIbHAS CETh);
e nanuuue ycrpoiicts goctynal xk XK Anmunuctpanuu OY;

® OTKpBITHIN goctyn K DK yuurene;

! Tlon yerpoiictBoM poctyna k DXK moHMMaercs ro6oe 060pyI0BaHKe, MO3BONsIONIEE 00eceunTsh padoTy ¢ DK,
HanpHuMep, KOMIBIOTEp, IIIAHIIET.



e anMuHMCTpUpoBaHue? DK,

2. MuHUMaIIbHBIE YCIIOBUS ISl TUJIOTHOTO BECHUS YUETa.

[lonHbI TEpexoa Ha BEIEHHWE Y4YETa BBINOJHEHHS Y4YeOHOW MporpamMMsl
cpeactBamu DK HeBO3MOXkeH 0e3 mepexogHoro mnepuoga. Ilman mepexoma Ha
nosHoe BeneHne DK TOmKEH MpenycMaTpuBaTh OpraHU3aliOHHBIE M TEXHUYECKUE
BO3MOKHOCTH OV 11 OpraHu3anyy B MEPEXOJIHOM NEPUOAE MUIOTHOTO BEICHUS

ydeTa (B OrpaHUYEHHOM BapHuaHTe 0€3 OTMEHBI CYIIECTBYIOIIEH CUCTEMbI YUETa).

Ji1st paGoThI IO TAHHOM cXeMe He0OXO0AUMO 00ECTIEUHTh:
® KOMIIBIOTEPHBIN KJIACC UJIM CONTOCTABUMOE YUCIIO0 UHBIX YCTPOMUCTB
noctyna k 9K;
® OTKpBITBHIN gocTyn yuutenei k K (Hanpumep, B yUUTEIbCKOMN);
e rpaduk paboThl ycTpoHcTB nocTyma K XK, moctaTouHblil A BBOJA
JIAHHBIX;
® perJaMeHT OKa3aHUs TEXHUYECKON U METOAUYECKON ITOMOIIU

[Tenarornueckum padoraukam OVY.

PermamenT mnonpazymeBaeT omnucaHue Tpaduka U YCIOBUH OKa3aHUS
MIOMOIIY, BKJIIOYAsi pacrpesesieHne 00si3aHHOCTeH W HEOOXOIUMYIO ISl OKa3aHUs

TOMOIIH HHGOPMAITHIO.

3. YcnoBus nns BHeapeHus: DK B OTHOM o0beMe:
® ONTUMAaJIbHBIE YCIOBUA — HaIM4ue JocTyna Kk 9K B KaXKJ10M Kiacce;
® KellaTeJbHBIC YCIIOBHS — HATMYKE MOOMIIBHOTO JocTyma K 9K y

kaxoro [lemarorudeckoro paborauka OVY.

2 Anmunuctpupoanye DXK moapazymMeBaeT ero TeXHUYECKOe M METOAMYECKOe obecredeHre. DTU (GYHKLUUU MOTYT
ocymiecTBIATbC oTAeabHEIM CoTpyaHukoM OY wiM CyHmIECTBYIOIIMMH IITaTHBIMH €IMHHMIAMH. Tpymo3aTpatsl

MOT'YT pa3IuyuaThes JUIs pa3HbIX BUoB D)K.



HUcrounnku pa3padoTku

1. Pacnopsixenue IIpaButensctBa Poccuiickoit @eaeparuu ot 27 gpespans 2010

r. No 246-p

2. Pacnopsixenue [paBurensctBa Poccuiickoit @enepanuu ot 20 dhespans 2010

rona Ne 185-p

3. ®enepanbublii 3akoH oT 26 wutons 2006 1. Ne 135-03 «O 3amure

KOHKYPEHIIUN»

4. ®enepanpubiii 3akoH oT 27 uronsg 2010 r. Ne 210-®3 «O6 opranuzanuu

NPEI0CTABIICHHSI TOCYIAPCTBEHHBIX U MYHUILIUTIATBHBIX YCIIYT)
5. ®enepanbubiii 3akoH OT 10 urong 1992 r. Ne 3266-1 «O6 o6pazoBaHum»

6. denepanbubiii 3akoH oT 27 urwonga 2006 r. Ne 149-®3 «O06 undopmalumy,

I/IH(bOpMaLII/IOHHBIX TCXHOJIOTHUAX U O 3alllUTC I/IH(l)OpMaHI/II/I»

7. ®enepanbHblii 3akoH oT 27 utong 2006 1. Ne 152-®3 «O mnepcoHaIbHBIX

JaHHBIX»

8. ®denepanbubiii 3akoH OoT 6 ampens 2011 1. Ne 63-®3 «OO0 »yeKTpOHHOMN

MTOTIMCHY

9. Ilpukaz MunobOpunayku Poccum ot 17 pekabps 2010 1. Ne 1897
«O0 yTBepxkaeHnn (enepansbHOrO TOCYAapCTBEHHOTO CTaHIapTa OCHOBHOTO

o01iero 00pa3oBaHUs»

10. IMpukaz Mwunobpuayku Poccuu ot 6 oxTa6ps 2009 1. Ne 373
«O0 yTBEpKIIEHNY W BBEJICHUH B JICUCTBHE (eepaibHOTO TOCYIapCTBEHHOTO

00pa3oBaTeILHOTO CTaHIapTa HAYaJIbHOTO OOIIEro 00pa30BaHMM

11. TTpuka3z MunoOpHayku Poccun ot 22 aBrycta 2008 r. Ne 243, BKIIFOYArOIIHIA

«AnMuHUCTpaTUBHBIN pernamenT PocoGpHaazopay



12. Ilucekmo MunoOpa3oBanusi Poccuu ot 20.1exadps 2000 r. Ne 03-51/64,
BKJITIo4aromee «MeToaudeckne peKoOMEeHIAINH 1Mo padoTe ¢ TOKYyMEHTaMHU B

0011e00pa30BaTEIbHBIX YUPEKIACHUIX)

13. Ilpukaz Poccrata ot 27 wutons 2009 r. Ne 150 «OO yrBepxkaeHUU
CTaTUCTUYECKOTO HWHCTPYMEHTapusi s opranm3anuu PocoOpa3oBanuem
CTaTUCTUYECKOTO HaONIONEHUs 3a JACSITEeIbHOCTbIO  00pa3oBaTelIbHBIX

YUPEKIACHUN

14. Tlpukaz Munnpoc CCCP ot 27 nexabpss 1974 1. Ne 167 «O Benenuu

IIKOJIbHOM JOKYMCHTALIUN»

15. Tlpuxa3z Munzapasconpazsutus Poccuu ot 26 asrycta 2010 r. Ne 7611 «O6
yTBepKJeHnn EnuHOro KBaln(UKAMOHHOTO CIPAaBOYHUKA JOJKHOCTEH
PYKOBOAMTENEH, CIELUAIMCTOB U CIIyKallux», pa3aen «KpanupukanroHHsie

XapaKTePUCTUKH JTOJKHOCTEH paOOTHUKOB 00pa30BaHUS»

16. TOCT P HMCO 15489-1-2007. Cucrema craHgapToB 1o HHGOOpPMAaIUH,
OMOIMOTEUHOMY U U3JIaTEIBCKOMY Aeiy. YIpaBieHue fokymentamu. O0mue

tpeboBanus (3xBuBaieHT 1SO 15489-1-2001)

17. TOCT 34.602-89. Texunueckoe 3a/laHUE HA CO3/JaHUE aBTOMAaTHU3UPOBAHHOU

CHUCTCMBI



Ipunoxenue 1.

KoMIuieKkT JOKYMEHTOB /ISl BHEJAPEHUA U UCIOJIb30BaHus DK

Kommnekt nokymentoB OV, obecrieunBarouii BHEAPEHNUE U UCIIOJIb30BAHUE

92X, nomkeH, Kak MUHUMYM, BKJIIOYaTh B CEOS:

e IUIaH paboT mo BHeApeHuto DXK;

e KOMIUIGKT JOKYMEHTOB TI0  OOECIEUEeHHUIO  3aKOHOJATEJIbHBIX
TpeOOBaHUM 0 3alUTE MEPCOHATBHBIX JIAHHBIX;

e KOMIUICKT JOTIOJIHEHUI B (DYHKIIMOHAJIbHBIE 00S3aHHOCTH PAaOOTHUKOB
OV, cBs3annbIil ¢ BegeHuem K,

e perameHT Benenus DK,

e peramMeHT mpepoctaBieHuss  ycayru  OJ  (uHpOopmupoBaHuUs
oOydJaromuxcs W HMX poauTesield (3aKOHHBIX TMpeACTaBUTENEH) O
pe3ynbratax 00y4eHus);

e mpukaz pykoBomutenss OY o0 BHeApeHMM B JEATEIHHOCTD

oOpazoBatenbHOro yupexaenus K.



Ipunoxenue 2.
IIpumep npuka3za pykooauresi OY o BHeApeHUM B 1eSITeIbHOCTh

o0pa3oBaTeJIbHOIO yupe:xaenus K
[Tpuka3z Ne

o OV Ne oT 20 r.

O BHeIpEeHUM B YIPABIEHUE AEATEIbHOCTHI0 OV 3JI€KTPOHHOIO KypHaia

C uenblo COBEpPILIEHCTBOBAHUS MH()OPMAIIMOHHOTO OOECeueHUs MPOILECCOB
ynpasienus OV, MmiaHUpOBaHMS W OpPraHU3alMU Y4eOHOro Mpolecca Ha OCHOBE
BHEJpEHUs] HMHPOPMAIMOHHBIX TEXHOJOTMH B cooTBeTcTBUM ¢ [Ipukazom
Munsznpasconpaszsutusi Poccun ot 26.08.2010 Ne 7611 u crateeit 74 rnaBbl 12
pasaena III TK PO «M3meHeHue ONpenesieHHbIX CTOPOHAMHU YCIOBUM TPYIOBOIO
IOTOBOpa MO IPUYMHAM, CBS3aHHBIM C HW3MEHEHHEM OPraHU3alMOHHBIX WIH

TCXHOJIOT'MYCCKHX YCJIOBI/Iﬁ Tpyda»

INPUKA3BIBAIO:

1. YTBepauTs:
«IInan padot no BHeapenuto DXK» ([Ipunoxenue Ne );
«Pernmament Beaeuus DXK» (ITpunoxenue Ne_ );
«PernmamenT okazanus rocynapctseHHon yeiayru I1» (ITpunoxenne Ne );
«VHCTPYKIHIO TIO BEJCHUIO yueTa YIeOHOM AeATEILHOCTH C TOMOIIBI0 DX
(ITpmtoxkerne Ne );
«PermameHT okazanust moMoru mpu padote B IX» ([Ipmmoskenue Ne_ ).

2. TlpoBectu BHeaApenne DK B coorBeTcTBHH C I padpukoM paboOT Mo BHEAPECHUIO
XK (Ilpunoxenue Ne ).

3. UcnonszoBate DX st ¢uKcanmu BCEX BUIOB YPOUYHOH W BHEYPOUYHOM
JESTENHbHOCTH, B TOM YHCIE YPOKOB, (DaKyJIbTaTUBOB, KPY>KKOB, 3aHATHN

CPYIIBI TPOJIEHHOTO JIHS.



. 3aM. gmpekTopa TO o0ecreuynTh KOHTPOIb 32

BeInoaHeHueM ['paduka padot no BHenpenuto K.

. 3amectutento (M) aupektopa mno YBP obecneunTh

uHdopmanroHHoe HamnosHeHue OXK 1o Monymo «YueOHBI mporecey,
OpraHU30BaTh KOHTPOJIb 32 CBOEBPEMEHHOCTBHIO M TMPaBWIHLHOCTHIO PaOOTHI
YUHUTENICH-TIPEIMETHUKOB u KJIACCHBIX PYKOBOAUTENCH 1o
UH(POPMALIMOHHOMY HAIIOJIHEHUIO 9K 51 CBOEBPEMEHHOCTHIO
uHOOPMUPOBAaHUS POAUTEIEH O TEKYyIIeW M HWTOrOBOM YCIEBAEMOCTH U
MOCEIIAEMOCTH 00YYaOIINXCS .

. Bozmoxuth Ha = 0O0S3aHHOCTM TIO KOHTPOJI 32 TEXHUYECKUM
obecnieueHueM padbotel XK COrNIacHO JOHKHOCTHBIM OOS3aHHOCTAM /WiTH/
BKJIFOYMB UX B €T0 JIOJKHOCTHBIE 00S3aHHOCTH.

. Bo3nmoxuTh Ha _ OO0SA3aHHOCTH 10 KOHCYJbTUPOBAHHIO YUYUTEJEH I10
Bonpocam pabotel DK corjiacHoO JTODKHOCTHBIM OOSI3aHHOCTSIM  /uiiu/
BKJIFOUUB MX B €r0 JIOJKHOCTHBIE 00sI3aHHOCTH.

. KOHTpOJ'IB 3d UCIIOJIHCHUCM IIpHKa3a OCTaBJIAIO 34 CO0OIi.

HMupexrop OV:




Ipunoxenue 3.
IIpumepHbIii epedeHb JOKAJIbHBIX HOPMATHBHBIX AKTOB, B KOTOPbIE MOXKeT

noTpedoBaTHCH BHECEHUE U3MEHEHUI /I UCIOJIb30BaHus J/K

Jloxkanvnvie akmul, pezniamenmupyrowjue AOMUHUCMPAMUGHYIO U (DPUHAHCOBO-
XO03AUCMEEHHYIO 0esAmeIbHOCHLb

- Ycras OY;
- Horosop OV ¢ poautensamu;

- I[OJ'DKHOCTHBIG HHCTPYKIUHA pa6OTHI/IKOB, B TOM 4YHUCJIC aIMHUHUCTPATUBHOTO

INepCoHajla, HpGHOJIaBaTCHCﬁ, KJIACCHBIX pyKOBOﬂHTeHGﬁ;

- Tlonoxxenue 00 yCTaHOBJIICHHU HaA0ABOK W JOTUIAT K JIOJHDKHOCTHBIM OKJIaJlaM

COTPYIHUKOB® (II0JI0KEHUE O CTUMYJIUPYIOLIEM (OHJIE OIIATHL TPYA);
- Tlomoxenne 0 BHYTPUIIKOJILHOM KOHTPOJIE;
- Tlonoxxenue 06 yueOHOM KaOUHETE;

- I/IHCTPYKLII/II/I 1o OE30IacCHOCTH H ImpaBujia pa6OTBI Ha TpaBMOOITaCHBIX

ydacTKax, pabounx MecTax, B yueOHbIX KaOMHETaX;

- Tlomoxxenue 00 aTTecTaluy MeAarorudecKuX KaapoB.

JlokanvHble akmul, peziamenmupyroujue npasa yuacmHuKkos oopazo6amenbHozo
npouecca

- IIpaBuna npuema B OVY;
- IlpaBuna moBeaeHUS 00YJIArONINXCS;

- IlpaBuna BHyTpeHHero pacnopsaka OY;

% B oTHOIIEHMN JIHII, BBITOMHSIONMX JOTOJHUTENBHYIO HATPY3KY MO obecnedenuto GyHKimonnposanns DK, ecim
JaHHAs JAEATEIbHOCTh HE MMPEAYCMOTPEHA NX OCHOBHBIMH O0SI3aHHOCTSIMH.



TpynoBoii 1oroBop (KOHTPAKT) C paOOTHUKAMU;

[lonoxeHnne o cucTteMe OLEHOK, (opM, MOpSAKE U NEPUOAUYHOCTH

MPOMEKYTOUYHON U UTOTOBOM aTTeCTAIlMU O0YUYaIOIIUXCS;

[Tonoxxenne o xpaHeHuu paboT oOywaromierocs M HUHPOPMAIUU O €ro

IOCTIDKCHUAX,

[Tonoxenue o popmax monyueHuss obpasoBanus B gaHHoM OV (9KcTepHar,
camoo0pa3oBaHUE [0 HWHIUMBUIYAIbHBIM MpPOrpaMMaM, TIOJIOKEHHUE O
ceMeHHOM 00pa30BaHMM, TOJOKEHHE O CBOOOJHOM IOCEHICHUH Y4eOHBIX

3aHSATUH, U 1. ).

Jlokanvnsle akmol, peziamenmupyroujue 0esimeibHOCHb NPOPecCuOHAIbHBIX
00veounenuu

Ionoxenue o Iea1arort4d€CKoOM COBCTC,

Ilonoxenue o TBOPYCCKUX TI'PYIIIIAX,

Ilonoxenue o MCTOANYCCKOM COBCTC,

[Tonoxxenwne o kadenpe;

KomiekTHBHBIN 10roBOp MEXAY yUpEKIACHHEM U paOOTHUKAMHU.



Ipunoxenue 4.

IIpumepHblii periiamMeHnT BegeHus: 7K
1. O61mue nosoxeHus

1.1. Hacrosimuii TOKYMEHT OmpenesiseT yCIOBHS W mpaBuia BeaeHus XK,
KOHTPOJIS 3a BeneHueMm DK, mporeaypsl oOecriedeHrs JOCTOBEPHOCTH BBOJIUMBIX B
DX naHHBIX, HAAEKHOCTH WX XpaHEHUS U KOHTPOJSL 3a cooTBeTcTBUEM XK
TpeOOBaHUSM K JIOKYMEHTOOOOPOTY, BKJIIOYasl CO3JJaHUE PE3EPBHBIX KOIHIA,

TBEPABIX KOMUM (Ha OyMaKHOM HOCHUTENE) U Jp.

1.2. B cooTBeTcTBUU C JACHCTBYIOIMUM 3akoHojarenscTBoM OV BrpaBe

CaMOCTOSITEIILHO BBIOMpaTh ()OPMBI yueTa BBITIOJIHEHUS Y4EOHON MPOrpaMMBbl.

1.3. OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3YJHTATOB yuyeTa JIEHCTBYIOLIUM
HOpMaMm M, B YaCTHOCTH, HACTOSIIIEMY PETJIAMEHTY WU JIOKAJbHBIM aKTaM, HECET

pykoBoautens OY.

1.4. OTBETCTBEHHOCThH 3a COOTBETCTBHE JAaHHBIX Yy4CTa Q)aKTaM pcain3annuun

y4eOHOTro mpolecca JeXHUT Ha pykoBoautese OVY.

1.5. TIlpu BemeHuum ydera HEOOXOIMMO OOECIEUUTh COOJIFOJCHUE

3aKOHO/IATEJIbCTBA O TIEPCOHAIBHBIX JAHHBIX.
2. O6mue nmpaBuiIa BEJAECHUS yUeTa

2.1. Buecenue wuH(pOpMAIUKU O 3aHATUU U OO0 OTCYTCTBYIOIIMX JOJKHBI
MPOU3BOIUTHCS 10 (DaKTy B JAeHBb MpoBeaeHus. Ecnu 3aHsATHE MPOBOAMIOCH BMECTO
OCHOBHOTO TIperojaBaTes, (akT 3aMeHbI JTODKEH OTPaXaThCs B MOMEHT BHECEHUS

YYETHOU 3aIHUCH.

2.2. Baecenne B xypHasm WHPOpPMANHMH O JOMAIIHEM 3aJaHUU JTOJDKHO

MNPpOU3BOAUTHECA B ACHb IIPOBCACHHA 3aHATHA. 3aI[aHI/I€ JOJDKHO BHOCHTBCA B



KypHaJl HE Mo3JHee, 4yeM yepe3 | yac mociie OKOHYaHUsSl BCEX 3aHATUN JTaHHBIX

00y4Jaromuxcs.

2.3. PexoMennayeTcs 3apaHee pa3MeniaTh 3aJaHusi, 4TOObl y OO0ydYaromuxcs

ObIJ1a BO3MOKHOCTD 33.6J'IaI‘OBpCMeHHO IIJIaHUPOBAThL CBOC BpEMHI.

2.4. Pe3ynbTaThl OLIEHUBAHUS BBIMOJHEHHBIX O0YYarOIMMUCS padOT TOIKHBI
BBICTABJIITBCSA HE MO3AHEE | Hexenu co IHS UX NPOBEIAEHUA B COOTBETCTBUH C

npussaThiMU B OY npaBuiiaMu olleHKU padorT.

2.5. ApxuBHOE XpaHEHHE YUYETHBIX JIaHHBIX JOJKHO MpeaycMaTpuBaTh
KOHTPOJb 32 HUX IEJIOCTHOCTbIO M JIOCTOBEPHOCTHbIO Ha MPOTSKEHUU BCETO
HEOOXOJMMOTO  CpOKa, HalpuMep, C T[OMOIIbIO JJIEKTPOHHON  MOJIMMHCH.
DNEeKTPOHHOE XPAaHECHHE apXUBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCS MUHUMAIIBHO

Ha IBYX HOCHUTCIIAX U XPAHUTHCA B PA3HBIX IIOMCHICHUAX.

3. YcnoBus COBMCHICHHOI'O XpPAHCHUSA NAHHBIX B 3JICKTPOHHOM BHUIAC U HA

6YMa>KHBIX HOCHUTCIIAX

3.1. B cryuae HeoOxoaumMocTH ucnosib3oBanus JlanHbix DK U3 2JIeKTPOHHOM
(GopMBbI B KayecTBE IMEUYATHOTO JTOKYMEHTa MH(OpMaIus BBHIBOAUTCS Ha Me4YaTh U
3aBepsEeTCS B YCTAHOBJIEHHOM MOpAJKE. APXUBHOE XpPaHEHUE YUYETHBIX JaHHBIX Ha
OYMa)KHBIX HOCHUTEJSIX JTOJDKHO OCYIIECTBISTHCS B COOTBETCTBUM C JIEMCTBYIOIIUM
AJIMUHUCTPATUBHBIM periaMeHToM PocoOpHam3opa, YTBEPKIECHHBIM MPHKA30M

Muno6puayku Poccuu ot 21 staBapst 2009 1. Ne 9.

3.2. CBogHasi BEJOMOCTh WMTOTOBOM YCHENIHOCTH KJacca 3a Y4eOHBIM To
BBIBOJUTCA W3 CHUCTEMbl YydyeTa B TOM BHJAE, KOTOPBId MPEeayCMOTPEH
JNEUCTBYIOIIMMU TPeOOBAHUSMU apXUBHOM ciyxObl. Ecnu naHHble IO y4yeOHOMY
roJly XpaHATCsS B 3JIEGKTPOHHOM BHJI€, CBOJIHASI BEJOMOCTb MOKET OBITh ME€pe/laHa B
apXvMB cpa3y IO 3aBEpPUICHHWU BEJICHHS y4eTa B COOTBETCTBYIOIIEM KJIACCHOM

KypHaJe.



3.3. Ilpu BemeHuun yuera B DJIEKTPOHHOM BHUJE HEOOXOIUMOCTH BBIBOJIA
JAHHBIX Ha TMe4YaTh JJisl HCIOJIb30BaHHUS B KadyeCTBE JIOKYMEHTA OIpeesseTcs
COOTBETCTBHEM HcHoJib3yeMoi nHpopManuoHHoil cuctemsl 'OCT P MCO 15489-
1-2007 «CucteMa cTaHaapTOB 1O MHGOpMAILMK, OMOIMOTEUHOMY U U3AATEIHCKOMY

neny. Ynpasinenue fokymeHtamu. OO1iue TpeOoBaHU».



IIpunoxkenue 5.
IIpumepHbIii periiaMeHT npeaocTaBiaeHus yeayru I/ (mupopmupoBanus
o0y4yaroImuxcs U X poauTesieil (3aKOHHBIX NPeACTaBUTe/Ieil) 0 pe3yJibTaTax

o0yueHmus)

1. Ilpu BeneHuu yuera ycrneBaeMoCTH ¢ ucnoiibzoBanuem DK oOydarouumces
U HUX POAUTENSAM (3aKOHHBIM NPEICTABUTENAM) OOECIEYUBAETCA BO3MOMXHOCTb
OMEepaTUBHOIO TMoJiydeHHs HH(popmanuu O0e3 oOpamieHus K coTpyaHukam OY

(aBTOMATHUYECKH).

I[J'ISI pOIII/ITeJIeﬁ (SaKOHHBIX HpeﬂCTaBI/ITeHCﬁ), KOTOPBIC 3ajiABUIIK O
HCBO3MOXHOCTHU WJIN HCKCJIAHUKW HCIIOJIB30BATH JOCTYII K JJICKTPOHHBIM (1)OpMaM
MpCaACTaBJIICHHA I/IH(l)OpMaIII/II/I, JOJIZKHO OBITHh 00€eCIIeUueHO I/IH(l)OpMI/IpOBaHI/IG (¢
pe3yiabTaTax O6y‘IeHI/I$I HC PCXKEC, 4CM OJHMH pa3 B HCACIKO C HCIIOJIb30BAHHUCM

PacCIiC4aTK pC3yJIbTaTOB.

2. Pexomennmyercsi perynsapHo HH(POPMHUPOBATH OOYYAIOMIMXCA W UX
ponuTesneil (3aKOHHBIX MPEJCTaBUTENEH) O MPOTHO3€ WX HTOTOBOM YCHENIHOCTH

oOy4Jaromuxcs 3a OTYETHBIN Nepuol (4€TBEPTh, TPUMECTD, MOITYTOIUE U TIP.).

3. HWudopmarmms 00  HTOrOBOM  OIGHMBAaHUM U  KOHKYPCHBIX
(9K3aMEHAIMOHHBIX) HCIBITAHUSIX JOJKHA OBITh JOCTYIHA OOYYaroONIMMCS U HX
poautensiM (3aKOHHBIM TPEICTABUTEISIM) HE TMO3XKE CYTOK TIOCIE TMOTY4eHUs

pEe3yJIbTaTOB.

4. JloctaBka wuH(pOpMANUKA OOYYAIOMIMMCS M HUX POJIUTENSIM (3aKOHHBIM
MPEICTABUTEISIM) MOXKET OCYIIECTBISATHCS B COTJIACOBAHHOUM (hOopMe, B YACTHOCTH,
[0 YKa3aHHbIM MMM KOHTAaKTHBIM JaHHBIM, JIUOO BBEICHHBIM CaMOCTOSATEIBHO.
Ilepenradya KOHTAKTHBIX JAHHBIX JIOJKHA OCYIIECTBIATHCSA POAUTEISMU MHUCBMEHHO
WA C NPUMEHEHUEM DJIEKTPOHHBIX CUCTEM IEepeaadyd JTOKYMEHTOB SJEKTPOHHOMU

IIOAIIMCBIO.



CHUCTEMBI BEJJEHU S )KYPHAJIOB YCIIEBAEMOCTH OBYUAIOIIMXCS
B DJIEKTPOHHOM BUJIE
B OBPA3OBATEJIbHBIX YUPEXJEHUAX
POCCHUICKOU ®EJEPALIUN

Mudp «IMeKTPOHHBIN KypHAT»

Yacts 2. EJIUHBIE TPEBOBAHUA

Ha 20 aucrax

Mocksa 2012
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Oo0mue cBeaeHus

Hasznauenue 0okymenma
Hacrosimuii JOKyMEHT YyCTaHaBIMBAaeT MHMHHMAaJbHblE TpeOOBaHUSA K

nHpopmanmonubiM  cucteMam  (MC), KkoTopple MOTYyT UCIOJIb30BaThCA B
obpaszoBarenbHbIX yupexaeHusax (OY) Poccuiickoit deneparnuun (PD), B yactu
BBIMIOJTHEHHUS 3a7ad ydeTa YCIEeBAEMOCTH M TIOCEHIaeMOCTH OOYYarOIIUXCS.
Vkazanuele TpeOoBaHus He orpannmuuBaroT OY B ucnonp3oBanuun  MC,

06J1az[a}oumx paciIupCHHBIMU (I)yHKL[I/IOHaJIBHBIMI/I BO3MOXHOCTSIMH.

WudopmupoBanre  oOydarmommxcs M UX  poauTened  (3aKOHHBIX
NpEeCTaBUTENEH) O XOJe ydeOHOro mpolecca M MHAUBUAYAIbHBIX pPE3yJbTaTax
OCYIIECTBIIICTCS HA OCHOBe HH(pOpManuu OdIeKTpoHHOro >kypHama (DXK) B
COOTBETCTBUM C TpeOoBaHUsAMU 3akoHa «OO0 o00pa3oBaHUU», pErIaMEHTaMu
locynapctBennont  ycnyru  «lIpenoctaBinenne  uHboOpMamuu O  TEKylIeH
YCIIEBAEMOCTH y4aIllErocs, BEIJEHUE 3JIEKTPOHHOIO JHEBHUKA M 3JIEKTPOHHOIO
KypHana ycneBaeMoct» (D) W JApyrMMM HOPMATHBHBIMM JOKYMEHTAMM.
EnnHcTBeHHBIM HE0OX0AMMBIM TpeOoBaHueM k DK mnsa obecneuenus yeiayru O]
ABJISIETCS. UTHPOPMAIIMOHHBIM OOMEH C COOTBETCTBYIOILMM CEPBUCOM ISl Mepeaaun

HEOOXOIMMBIX JTaHHBIX.

Hacrosmuii goxkymMeHT mnpeaHasHadeH s pa3paboruunkoB XK B yactm
obecrieueHUsT HEOOXOAMMOM (YHKITMOHATBHOCTH W i1 AnmuHucTpaTopoB OV B
gacTu BbIOOpa KoHKpeTHOW MC B 3aBUCHMOCTH OT MOTPEOHOCTEW B OpraHU3allud

y4uc€Ta U UMCIOMINXCA TCXHUYICCKHUX YCHOBHﬁ.

[IpuBeneHHbIE B HACTOSIIEM JOKyMEHTEe eauHble TpeboBanus k K
dbopMupyroT  ycioBus s peanusanuu  DenepaNbHBIX  TOCYJAPCTBEHHBIX
oOpa3oBaTeIbHBIX CTAaHAAPTOB HOBOTO TMOKOJEHUS (HAYAJIBHOTO M OCHOBHOTO
o01ero 00pa3oBanHmsi) MO CO37aHUI0 HHPOPMAITMOHHO-00pa3oBaTeIbHOM cpeapt OY

B 4aCTH:



e (uxcanmu xoja 00pa30BaATEIBHOTO MPOIIECCa H PE3yIbTATOB OCBOCHUS

OCHOBHOI 00pa30BaTeIbHON NPOrpPaMMBbl;

® BO3MOXKHOCTH HCIOJIb30BaHUSl JAHHBIX, (QOPMUPYEMBIX B XOJ€
oOpa3oBaTeIbHOrO Mpolecca, A pEIIeHHUs 3aJad  yIpaBieHUs

00pa3oBaTeIbHON IEATENbHOCTBIO;

e B3aumozeiictBuss OY ¢ opraHaMu, OCYIIECTBIISIOIIMMU YIPAaBICHUE B

chepe o6pazoBaHus.

Pazpabomuuk

MunucrepctBo oOpazoBanust U Hayku Poccuiickoit ®epepanun. Mocksa,

TBepckas, 11.

Ocnosanusn 013 pazpabomku

Hacrosmumii noKkyMeHT pa3paboTaH B COOTBETCTBUU C TOpYYEHHUEM
npesuguyma Cosera npu Ilpesumgentre Poccuiickoit ®depepanuu 1o pa3BUTUIO
uHdopManroHHoro oomectBa B Poccuiickoit deneparuu ot 22 nexkadbps 2010 roxa
no Bompocy: «O BHEIPEHUH 3JIEKTPOHHBIX 00pa30BaTENIbHBIX PECYPCOB B YUCOHBIN
IpolecC M Mepax MO0 METOAWYECKOM M TEXHHMYECKOW MOJJEpKKE IEeNaroroB Ha
MeCTax» IO pa3pabOTKe EeIUHBIX TPEOOBaHUN K CHCTEMaM BEJEHHUS KYpPHAJIOB
YCIIEBAaEMOCTH OOYyYaromuXxcss B JJICKTPOHHOM BHJIE B 001Ie00pa30BaTeIbHBIX

YUPEKICHUSAX.



HC”OJlb3yeMbl€ COKpauienus

Tepmun Omnpenesnenune
KT NupopmaimoHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTHH
ncC WNudopmarnmonnas cucrema
1o [IporpammHoe obOecrieueHue
oy O6pa3zoBarenbHOE yUpexKIeHUE
OoYO Opran ynpasneHusi 00pa3oBaHUs
XK DONEKTPOHHBIN KypHAI
N DONEKTPOHHBIN THEBHUK

HCI’!OJlbf)‘yeMble mepmuHnbsl

Tepmun Omnpenesnenne

DJIEKTPOHHBIN ITO wm 3IEeKTPOHHBIE CEPBUCHI, 00CCTICUNBAIOIINE YUET

KypHa BBITIOJTHEHUSI y4eOHOM MporpaMMbl, B TOM YHCIIC
YCIIEBAaEMOCTH U TTOCEIIAEMOCTH O0yUarOIIUXCS

ONEeKTPOHHBIN [IO wnu SNEeKTPOHHBIE CEPBHUCHI, OOECIEYUBAIOLIUE B

JTHEBHUK AIIEKTPOHHOM BHUJE MHPOPMUPOBAHHE OOYYAIOIIUXCA U
UX ponuresneil (3akOHHBIX MpeACTaBUTENe) O XoAe u
pe3yabpTarax yueOHOTo mpolecca

AMuHUCTpaIus [IpencraButenu  agmuuuctpanuu  OY:  aupekrop,

oy 3aMECTUTENN JUPEKTOPA

Corpynnuk OY dusnueckoe JIUIIO, CBA3aHHOE TPYAOBBIMHU
oTHoueHusAMH ¢ OY

[lemaroruueckue Yyurens-npeAMETHUKH, TIEAaroru JIOMOJHUTEIHHOTO

pabotauku OY 00pa3oBaHus, KIIACCHBIC PYKOBOJIUTEIH U .

TexHnueckum Corpynnauk OV, ocymiecTBIAONMN aIMUHUCTPUPOBAHUE

cnenuanuct OY 2K

ITonp3oBarenun D)K  Corpymuuku OV, ydacTByromue B OpraHu3aldd U
OCYIIECTBICHUHN y4eOHO-BOCTIMTATEILHOTO TIpoliecca

[Tonb3oBarenu O] OO6yuaromuecs, ux poauTenu (3aKOHHBIE
pEeICTaBUTEIIN)




Ha3nauenue u neau cozpanusa JK
Henu cozoanusn 3K

1. TloBeImieHWe KauecTBa 0Opa30BaHMS 3a CUET:

® TIOBBIIICHUS YPOBHS MMPO3PAYHOCTH YU4EOHOTO TPOIIEcca;

® aBTOMATH3AIlUU YYETHBIX ()YHKIIHI;

® TOBBINICHUS  OOBEKTHMBHOCTH  OIICHUBAHWS  YYCOHBIX  JTOCTHIKCHHI
oOyyJarommxcs;

e yno00cTBa BEJICHHS y4eTa M aHaIu3a YYCOHOW JCATCIBHOCTH, TOBBIMICHUS
HAJC)KHOCTU XpaHEHUs WH(pOpMaInu;

® TIOBBIIICHUS YPOBHS COOJFOJICHUS IIPaB BCEX YYaCTHUKOB y4eOHOTO Ipoliiecca
(COBEpIICHCTBOBAHUS KOHTPOJIS 32 BBOJIOM U U3MCHCHUEM MH(pOpPMAIUN);

¢ TCXHOJIOTHYCCKOI'O pa3BUTHUA y‘IC6HOF0 Imponecca.

2. OOecrieyeHue TMPEAOCTaBICHUS 00PAa30BATEIBHBIMU  YUPEKICHUSIMHU
rocyaapctBenHoi ycnyru «lIpegocraBnenue uHopmanuum o TeKyien
YCIEBAEMOCTH  y4Yalllerocs, BEIECHHE DJIEKTPOHHOIO JHEBHHKA U
AJIEKTPOHHOTO KYypHAaJIa YCIIEBAEMOCTI.

Haznauenue ;K

VY4eT BBINOTHEHHS y4eOHBIX IPOTPAMM, B TOM YHUCIIE:

® y4yeT TMPOBEACHHBIX 3aHATUA C OTPAKEHUEM TEMATHKH, 3aHATOCTH
[legarorndeckux pabotHukoB OV, OTKIOHEHMI OT paHee 3arIaHUPOBAHHOTO
rpaduka;

® y4YeT JIOMAalTHUX U UHBIX YUCOHBIX 3aaHUM;

® y4eT pe3yJIbTaTOB BBIMOJHEHUS Y4eOHOM MporpaMMbl OO0yYaIOIIIUMHUCS
(ycreBaeMoCTb);

® yYyeT MOCEAaeMOCTH 3aHATUIN 00 y4aIOIUMHUCS.



Onucanye THNOBBIX 3alav ydeTa yCnneBaceMoOCTH U MoCemaceMoCTH

o0yyaromuxcsi B 00pa3oBaTeIbHbIX YUYPEKICHUAX

VY4yer peanuzanuu y4yeOHBIX MpPOrpaMM BEAETCS pacHpele’eHHbIM 00pa3oM
Bcemu Ilemarormueckumu paGotHukamu OY. B Havame roja KiaccHbIe
PYKOBOJUTEIN JOHKHBI BHECTH Ha BCE MPEAMETHBIE CTPAHUIIbI KypHajla CIUCKH

y4eOHBIX TPYII CBOETO Kjacca.

Pacnipenenenue mpeamMeTHBIX CTpPAHMI] MO KypHATy M 3aKpEIUICHHE UX 3a
[lenarornueckumu pabotHukamu OY OCyIIEeCTBISETCS Ha OCHOBAaHUU Y4e€OHOTO

IUTaHa U pacupesieneHus Harpy3ku Mmexay Ilegarornueckumu padoraukamu OY.

HG,H&I‘OI‘I/I OCYHICCTBIIAIOT 3aIIOJIHCHUC KIIACCHBIX JKYPHAJIOB B Y4dCTHU
I/IH(l)OpMaIII/II/I 0 Jarax IIPOBCIACHUA 3aHITUU (B COOTBCTCTBHU C PACIIMCAHUCM
SaHHTHﬁ), 0 TEMax YPOKOB, NJOMAIIHHUX 3aJlaHUAX, OLCHKAX 06yanOIIII/IXC$I u 00

OTCYTCTBHUU O6yan-OIIII/IXCSI Ha ypOKax.

B koHnue otuernbix mepuonoB Ilemarornueckue padotuku OY moaBoasT
uTOrM YydeOHoro mporecca. KaxaomMy yueHHKY [OJDKHBI ObITh BBICTaBJICHBI
UTOTOBBIE OIEHKH (MM OTMETKH), JOJKHA OBITh MpPOBEJEHA CTATUCTUYECKAs
OIICHKa TPOBEJICHHBIX 3aHSATUNA HA COOTBETCTBUE Yy4YE€OHOMY IUIaHy, MO THUIIAM
3aHATHH, TIO0 MOJYyYEHHBIM pe3ynbTataM. B ciydae 00sie3HH yYEHHKA MOXKET ObITh
Ha3HaueHa OTCPOYKA BBICTABICHUSI €My HWTOTOBOW OIEHKH. WTOTOBBIE OLIEHKH
OyOnupyroTCs B CBOAHYIO BEIOMOCTh B KOHIIE KJIACCHOTO >KypHana. CBomHas
BEJIOMOCTD JIOJDKHA OBITh TIEpPE/IaHa B apXHB uepe3 S yieT xpaHeHus xypHaina B OVY.
[Io wroram TOja COCTaBISETCS CBOJHAS CTaTHCTHYECKas TaOJuIla YCHEIIHOCTH
yaeOHoro mporecca. KoHTpons 3a BegeHHWeM yueTa ydeOHO-TIeIarormyecKon
JOKYMEHTAllMM M XpaHEHUE KypHaJIoB ocyuecTBisieT Aaqmunuctpamus OY. Ilpu
HaJM4YUuU KaJpOBBIX PECYpCcOB pabdoTa pacrpeaesieTcss MeEXAy HECKOJIbKUMHU
COTpyAHUKamMu  y4yeOHOMl  uvacTu. KOHTponb  moApazymMeBaeT  HECKOJbKO

HaNpaBJICHUM:



® TMPOBEpPKa CBOCBPEMEHHOCTH OTPAXKEHHS B JKypHaJe 3aHsATHI;

® TPOBEpPKa CBOEBPEMEHHOCTH BBHICTABJICHHUS OTMETOK;

® MPOBEpKa HATIOJHIEMOCTH OTMETOK (B TEUEHUE OTUETHOTO MEPHOJIA);

® [IPOBEPKA OTPAKEHUS MOCEIAEMOCTH 3aHATUH;

® MPOBEpKa BHINIOJHEHUS Y4eOHOI MpOrpaMMBbl;

e [IPOBEpKa 3aMOJIHEHHs pa3zesia JOMAIIHUX 3a/1aHuil;

® TMpOBEpKa JOMAITHUX 33JaHUN HA COOTBETCTBHE BO3PACTHBIM OCOOCHHOCTSIM
oOy4aromuxcs, TpeOOBaHUAM MO COACPKAHUIO U 00bEMY;

® y4YeT 3aMEHEHHBIX H MPOIYIICHHBIX YPOKOB (3aHATHIA);

e BejneHue Tabens ydueta pabouero Bpemenu llemarornyecknx pabOTHUKOB.

J1J1st TOJTHOM 3aMEeHbI TPAAUIIMOHHOTO JOKyMeHToo0opoTa OY Ha OyMaKHbBIX
HOCHUTENSIX HEO0OXOAMMO O0O0€cleunTh HWHCTPYMEHTAapUil JUisi OTpaKeHUs B
ANEKTPOHHON (opmMe Kak MHUHUMYM TeX ke (pyHkuuil. YacTh (pyHKIIMOHANBHBIX
00s3aHHOCTEM MNpuU OSTOM HEOOXOAMMO aBTOMAaTH3UpOBaTh. lcnonb3oBaHue
AJIEKTPOHHBIX CHOCO00B 00pabOTKM HH(GOPMALMK TMO3BOJSET Jy4YIle OTPa3UTh
MH/IMBUYaJIbHYIO YCIIEBAEMOCTh YYEHUKOB, M30€KaThb B psJ€ CIy4dacB BbIBOJA
M30bITOYHON HH(pOpMANUU (HAPUMEpP, YCIEBAEMOCTH TPYIIBI O0YYarOLIHXCS),
KOrJa B 3TOM HET HeoOXOauMOCTH (HampuMmep, NpU HPOBEPKE YCIEBAEMOCTH

IpeIoIaraéMbiX MeIAIMCTOB).

Pa3BuTue cuctem OILIGHKM KadecTBa OOpa3oBaHUs TpeOyeT MOIACPKKH B
paMKax aBTOMaTU3UPOBAHHOW CHCTEMBI Pa3JIMYHBIX BUJOB OLICHUBAHUS (HAIIpuMep,
KpUTEpPUAJIbHBIX ). HesarenpHocts  IlpaButensctBa PO  mo  mepesoay
TOCYIapCTBEHHBIX yCIYT B DJIIEKTPOHHBIA BHUJ ONpenenseT HeoOXOIUMOCTh
nHOOPMUPOBAHUS 00PA30BATENHHBIM YUPEIKICHUEM 00YUIAIONTUXCS U KX POUTENCH
(3aKOHHBIX TMPEACTAaBUTENEH) O XO0A€ M pe3ylbTaTax Y4yeOHOro IMpolecca B

3JIEKTPOHHOM BHJIE, B YACTHOCTH NOCPEACTBOM ITOPTaia TOCYIapCTBEHHBIX YCIIYT.



TpeodoBanus k K
TpedoBanus k crpykrype 7K

1. ®ynknuonanbHOCTH DK MOKET OBITH peasinzoBana B Bujae eaunoit IC unu B

BHJIE HA0OPa OTAEIBHBIX (PYHKIMOHAIBHBIX MOLYJIEH,
TpedoBanusi K PyHKUMOHMPOBAHUIO

1. ®yukumonanbHOCTh DK JOMKHA 00€CTIEUNTh BO3MOKHOCTD TIOJTHOM 3aMEHbI
TPaJUIUOHHLIX JKypHAJIOB® Ha OyMaXHOM HOCUTEIE€ B 4YacTH ydYeTa
BBIMOJHEHUSI Y4eOHOU MporpaMmbl (0€3 aHKETHBIX, MEIULIUHCKUX U JPYTUX
JNOTIOJHUTENBHBIX JAHHBIX, Y4Y€T KOTOPBIX MOXET BECTUCh JPYTUMHU

cpeacTBaMu, B TOM YHUCJIC BHGKTPOHHBIMI/I).

2. 9K nomxeH obecrneunBarh nmorpeOHOCTH OY B 4YacTH ydeTa peau3aluu
y4eOHOH IpOTpaMMBbl, B TOM YHCIIE:

e B BEJCHUH HEOOXOMMMBIX CTPYKTYp y4eOHOro roja’;

e B OTPAXXEHUU CHUCTEM OIICHUBAHUS, UCIIOJIb3yeMbIX B OV

e B IIpeo0Opa3oBaHUU PE3YJIbTATOB W3 OJIHOM CHCTEMbl OIEHWBAHUS B
apyryio’;

e B JICJICHUH KJIACCOB HAa IPYMIIBI 110 PA3IMYHBIM MIPEIMETAM;

e B GOpMHUPOBAHUU YYEOHBIX TPyHI TMpU NPOPUILHOM OOyYeHHH, Ha
AJICKTUBHBIX Kypcax, ¢akylIbpTaTHUBax, KpyXKaxX, mpu padbore Hana
POEKTaMH U T.II.;

e B coBmectuMocTu ¢ npyrumu UC, ucnons3yemsivu B OVY.

3. OyHKIMOHMPOBAHWE M UCIONb30BaHHEe OJ)K JTOIDKHO OCYIIECTBIATHCS B
COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOIATEILCTBOM P®d, B TOM 4YHCIE C

3akoHOM 0T 27.07.2006 152-®3 «O nepcoHaIbHBIX TaHHBIX).

4 o pewenuto OV,

% KJlaccHbIE KypHAJIBI, KyPHAJIBI (aKyTbTATHBHBIX 3aHSATUI | JIp.

® Hanpumep, 4eTBepTeid, TPUMECTPOB, MONYTONH, MOTYJIEH | T.IL.

" Hanpumep, nipu iepesosie 100-6abHO# OLEHKH B TPaIUIMOHHYIO 5-TH GaJIbHYIO.



4. CpenctBa  agmMuHUCTpupoBaHus DK  JOJDKHBI — MpeaycMaTpUBaTh
BO3MOKHOCTHU ajantaiuu (mpucnocodnenus) XK Kk u3MeHEeHUsIM IPOIIECCOB

1 MeTOoI0B ynpasieHus B OY 6e3 oopaiienus k paspadorunkam [10.

5. Aamunuctpauuss OY  Hecer OTBETCTBEHHOCTh 3a Oecrepe0doHHOCTh
00pa3oBaTeNbHOIO MPOIEcca ¢ YUeTOM PUCKOB TexHu4eckux cboe K. s
KOMIIEHCAIIMM PHUCKOB TEXHHMYEeCKUX cboeB B OY JomkHB  OBITH
peyCMOTPEHBI MEPhl IO BPEMEHHOMY OCYIIECTBIECHUIO 00pa30BaTeIbHOTO

nporecca 6e3 Benenus XK.
TpeOoBaHus1 K I)ProHOMHUYHOCTH M TEXHUYECKOM ICTETHKE

1. Unrepdeiicet XK  gomkHbl  ObITh  MHTYUTUBHO  TOHSATHBIMH U

npuOIMKEHHBIMU K (pOpMaM TPAJAUIIMOHHOTO KJIACCHOTO XKypHaJa.

2. DX nmomkeH oOecreuynBaTh ONEPATUBHBIM OTKIWK (He Ooyiee S5 cekyHI Ha
OJIMHOYHYIO OIEepalldi0) Ha THUIIOBBIC 3alPOCHl IOJIB30BATENIS B YCIOBHUSIX
BeacHus 3aHsATHS B OY, B TOM 4HCIe TpU OJHOBPEMEHHOH pabore ¢ DK
cormacHo pacnucanuio  CorpymaaukoB OVY. CrloxHble omnepamnud 0
CUHXPOHHW3AIMH JAaHHBIX, TIOCTPOCHUIO OTUYETOB, MepeBoay OY Ha HOBBIH

y4eOHBIN roj U T.Jl. MOTYT 3aHUMAaTh 0oJjiee MPOJAOHKUTENBHOE BpeMSI.
TpeGoBaHus K HAIE:KHOCTH U TEXHUYECKOMY 00CTY:KHBAHUIO

1. PaGouee Bpems DX ompenenserca pexxumoM He MeHee «2(0) 4acoB B CYTKH, 7

nuert B Heneno» ¢ 06.00 o 02.00 ciexyroiiero JHs 0 MECTHOMY BPEMEHH.

2. Cpennuii ypoBeHb noctynmHoctd DK momken ObiTh He HUXE 99% pabouero

Bpemenn DKE,

3. B ciyuae pasmemenns D)X Ha OKaabHOM cepBepe perjJaMeHTHBbIE padOThI
MoryT TpoBoauThcss B HouHOe BpeMs ¢ 02.00 mo 06.00 mo mectHOMY
BpeMeHH. boiiee mNpoAoiKUTENbHbIE peErjlaMeHTHble paboThl (HE Ooiee

1 cyTOK) MOryT NpPOBOAUTHCS B KAHUKYJISAPHOE BpEMS C YBEAOMIICHUEM

8 1% - 12 MUHYT NPOCTOS B CYTKH.



noyib3oBaTenied 3a 1 Hemenro A0 Hayana pabor. B ciywyae BHeEIIHEro
Nutepuet-cepBuca (001a4HOTO cCepBUCA), PETJIaAMEHTHBIE paOOThI HE JTOJKHBI
BIMATE Ha paboty DK, s yero cieayer HPUMEHSATh COBPEMEHHbIE

TCXHOJIOI'H.

4. Aapuiiabie pexumbl paborsl DK (Oonmee 1 waca mpocTos), BKiIHOYas
HEJOCTYTHOCTh CEPBUCA MO CMEXHBIM PUYMHAM (Hampumep, coou B padbore
cetu VMHTepHeT), B TeueHHe Y4eOHBIX MEPUOAOB HE JOJKHBI ObITh yamie 1

pa3a B MCCHII.

5. Ilpu opranmzamuu paboThl 0OpazoBaTeNbHOro yupexjaeHus ¢ DK gomxHa
OTCYTCTBOBaTh  TpaHCTpaHWYHas Iepejavya JaHHbIX, JaHHble DX
00pa30BaTEIbHOIO YUPEXKJIEHUS HE JOJDKHBI pa3MellaTbCsl Ha cepBepax

BHCIIHUX OpFaHHSaHHﬁ, PasMCIICHHBIX 3a IMPCACIIaMU P®.

6. B cmydae HecooTBeTCTBUS BbIOpaHHOW peanuzanuu XK TpeboBaHUsIM
Hacrosmiero aokymenra (.. 1-5), Aamunuctpanust OY nomxHa BBIOpaTh

apyryio peanuzanuo XK.



TpedoBanus K 3amure HHGPOPMALUH OT HECAHKIIMOHUPOBAHHOI'O 10CTYIA

1. JlomkHbI OBITH MPEAYCMOTPEHBI CPEACTBA ABTOPU3ALMU U ayTEHTU(PUKALUU

[I0JIb30BATENEH,  OOECHeYMBAIOIIME  pasTpaHUYEHHME  IpaB  JoCTyna

IHonws3oBarenen DXK.

2. JlomxHa ObITh 0OOecreueHa 3aliiTa IEPCOHANBHBIX TaHHBIX B COOTBETCTBHUH C

TpeOOBaHUSIMU 3aKOHO1aTeNbcTBA PO.

3. Undopmanuss 06 obOyyarommxcs AOMKHA OBITh JOCTYNMHA HUCKIIOYUTEIHHO

Corpynnukam OV, yuyacTBYIOIIUM B Y4eOHOM TpoIliecce.

4. JIomxKHO OBITh MIPEAYCMOTPEHO IIPOTOKOJIMPOBAHUE NENCTBUI

[lonb3oBaTeneid MO BHECEHUIO M H3MeHeHHI0 uHpopmanmuu B XK c

peTI/ICTpaIII/Ieﬁ BPCMCHH U aBTOPCTBA.

TpeOoBaHus 10 COXPAaHHOCTH UHPOPMALIMHA

1. BXK JOJIDKCH oOecrneunBaTh BO3MOKHOCTD APXUBHOI'O XPAaHCHUSA JAHHBIX (B

TOM YHCJIC Ha BHCITHUX 3JICKTPOHHBIX U 6YMa>KHBIX HOCI/ITGJI}IX).

2. B DX nmomkHO OBITH NPEIyCMOTPEHA BO3MOXKHOCTH PE3EPBHOTO

KonupoBaHus uHGopMmauu oTBeTCTBeHHbIM CotpynHukom OV (1o

PACIUCAHUIO W/ WY MIPUHYIUTEIHHO), B TOM YHCII€ HAa BHEITHUE DJICKTPOHHBIC

HOCHTCIIN.

3. DX K nomkeH obOecneuuTh JOCTOBEPHOCTh XpaHUMOW  umH(MOpMaImHy,

MPEyCMOTPEHHYIO MPAaBUIaMU BEJICHUS DJICKTPOHHOTO IOKYMEHTOO00POTA.

TpeOoBaHust Mo MHPOPMALMOHHOMY 00MEHY



1. 9K nomxen obecnieunBaTh GYHKIUUA MHOOPMALMOHHOTO B3aUMOJECHCTBUS C

sHemHuMH VIC B cTaHaapTHBIX opMaTax 0OMEHA TaHHBIMHE'.

2. 9K gpomxen oOecrneuynBath (QYHKOUMUM HHMOPMUPOBAHUS O XOAE H
pesyabTatax ydebHoro mpornecca (D) nmbo B3aumopeiictBue ¢ UC,

peanusyromieit hpyukiuu /1.

TpedoBanus Kk pyHkuusm (3agadam)

2. DK nmomkeH  o0ecreuMBaTh  BO3MOXXHOCTH  BBOJA, XpaHEHHS W
HICII0JIb30BaHUS:
e CTPYKTYpPBI Y4€OHOTO T0o/1a (YETBEPTH, TPUMECTPHI U T.I1.);
e CIIMCKOB M3y4YaeMbIX MPEIMETOB;
e CITMCKOB 00YyYalolUXCS;
e cmuckoB [lenaroruueckux padotukoB OVY;
e CIIMCKOB KJIACCOB;
e CIMCKOB Y4€OHBIX TPYIIIT,
e TEKYIEH YCIIeBaEMOCTH;

° HpOMG)KYTO‘IHOfI 1 UTOIOBOM aTTcCTalnu 06y11a}0umxc;1.

3. DX momxen obecneunBath [legarornyeckum padbotaukam OV ciienyromue
BO3MOKHOCTH:

e yUYET NPOBEJICHHBIX YPOKOB (3aHATHI) C BO3MOXKHOCTSIMH 3aHCCCHHS
JaThl YpOKa, TEMBl YpOKa, OIHCAHHUS TPOHIACHHOrO MaTepHaa,
BBIJJAHHOTO YYAIIMMCS JJOMAITHEro 3aJ1aHus;

e peructparus (pakTa MPUCYTCTBHA/OTCYTCTBHS YUAIIETOCs Ha 3aHIATHAX;

e BBICTABJIICHUE TEKYIIUX W HWTOTOBBIX OIICHOK yYaIIUMCS B IIPUHSATOMN

st OY cucreMe olleHUBaHMA,

® B ciryuae ucnonbzoBanus DK B Bujie BHEmHEro MHTEPHET-CEpBHCa PETIAMEHT MONYYEHUs M BOCCTAHOBJIEHHUS

nH(popManuy, a TaKkke OTBETCTBEHHOCTH 3a COOJIOICHNE 3THX PETIaMEHTOB JIOJKHBI OBITH OTPAXKEHBI B IOTOBOPE C
ov.



e YyKa3zaHue (aKTOB 3aMEHBI WJIM COBMEIICHUS 3aHSATUH MPU OTCYTCTBUHU
OCHOBHOTO TEJIarora;

e BBOJ He(OpMaIM30BAaHHBIX KOMMEHTAPHUEB B OTHOIICHWH Y4eOHOU
NEATeIbHOCTU 00YyUYaroIInXcs;

e BHECCHHEC PE3yJbTAaTOB HCIBITAaHUH, MPOBOIUMBIX B OY (3K3aMEHOB,
IIPOEKTOB, TPAKTUK U T.II.) IO OKOHYAHUU YYEOHBIX MEPUOIOB IMEpe
(dbopMHpPOBAaHUEM UTOTOBOH OIICHKH,

e OTpakeHWE MHGOPMAIIMH O BHITIOJHEHUN YICOHON IPOTPaMMBI;

e (opMHpOBaHHWE CBOJOK II0 HTOTOBBIM OTMETKaM (OIICHKaM) Ha
y4eOHBIX KypcaX, MPOITyCKaM;

e aHanmu3 ((GpOopMHpPOBAHWE AHATUTHYCCKUX OTYETOB) YCIIEBAEMOCTH M
MOCEIIAeMOCTH 00yYaIOITIXCS;

e BHECCHHC WCIPABJICHHA B JIaHHBIE yd4eTa (TEMbI YPOKOB, OIICHKH,
JOMaliHUe 3aJdaHus © T.0I.) H OCYIISCTBICHHWE KOHTPOJIS 3a

HUCIIPABJICHUAMU B COOTBCTCTBUU C HeﬁCTByIOHIHM PETIIaMCHTOM OYV.

4. 9)K  nmomxken  oOecrieunBath llemarormueckum  pabotHukam OV,
UCTIOJHAIOMMUM  (QYHKIMM  KJIACCHBIX  PYKOBOJUTENEH,  Cleayrolue
BO3MOYKHOCTH:

e aKTyanuszanus (KOPpEeKTUPOBKA) CIHCKOB KJlacca U y4eOHBIX TPy,
e aKTyanusaius (KOPPEeKTHUPOBKA) TaHHBIX 00YUAIOIIUXCS KIIacca;

e JdHAJIMU3 YCIICBACMOCTHU 06yqa}01111/1xc;1 H I10CCIMacMOCTH MU 3aHSATUM.

5. DX nomxen obecnieunBath Aqmunuctpanuu OV cienyroniue BO3MOXKHOCTH
e (yHKIMOHATBHBIE BO3MOXHOCTH Ilemarormveckux pabotHukoB OY
(m.2 un.3);
e TIPOCMOTp U pefaKkTupoBaHue Bcel nHpopmaruu 7K B COOTBETCTBUU C
GYHKITMOHATBHBIMU 00SI3aHHOCTSIMU U YPOBHEM JIOCTYTIA;
e pacrieyatka  uHpopmamuu w3  OX B COOTBETCTBUU  C

aJIMUHHUCTPATUBHBIMU periameHTamu OV



e (opMupoBaHHE CBOJHON BEIOMOCTH MTOTOBBIX OTMETOK IO
CTaHAapTHON popMe Ha OyMa)KHOM HOCHUTEIIE;

e ONEpPATUBHBIA aHANM3 TEKYIIMX M MTOrOBBIX PE3YyJbTAaTOB Y4YEOHOMU
nesTenbHoCTH o0yuaromuxcs u [legarornueckux padbotuukoB OY;

e okcnopt uadopManuu u3 XK B crangaptHbie Gpopmatel JaHHBIX O s
aHanu3a u/uin GopMUPOBAHUS OTUETHBIX POpM;

e BBOJ U aKTyajJu3alys CIHUCKOB O0OydYaroluxcs, KJIaccoB, y4eOHBIX
rpynn, [lenarornueckux padotuukos OY;

e OTpaXXEHUE JBIKEHUA OOywarouiuxcs (mepeBoj U3 OJHOTO Kiacca B
Ipyroi, BeIObITHE);

e HACTPOHMKA CTPYKTYpHI yueOHOT0 rojaa (Mmepuo 0B 00yUueHus);

° HaCTpOﬁKa CHUCTCM OLICHUBAHMUA.

6. DK pgomken oOecrneunBaTh TEXHUUECKUM CHCIUATUCTAM  CIICIYIOIINE
BO3MO>KHOCTH:

e HACTPOMKA CUCTEMHBIX mapameTpoB DK, B TOM 4HCII€ MOAKIIOYECHUE
WIM UMIOPT BHEIIHUX MAacCHUBOB JaHHBIX (cmucok [lonb3oBaTeneit,
[legaroruueckux pabOTHUKOB, O0YUYaAIOIIUXCS, IPEIMETOB U T.1I.);

e BeJcHHME (CO3JaHME M PENAKTUPOBAHME)  YYETHBIX  3amluceu
ITonn3oBaTeneii;

e penaktupoBanue npoduis [lonp3oBarenei;

e HacTpoika nmpaB gocrymna [lonp3oBaTenei;

e OCYILECTBICHUE PE3EPBHOIO KOMMUPOBAHUS M BOCCTAHOBJIEHHUS JTAHHBIX
2)K;

e (yHKIMM UMIIOpPTA U DKCTOpTa MaHHbIX Mexay DX u BHemnen UC,
ucronb3zyemoi B OVY;

e 10 pemeHnto AamuaucTpanmu OY uWHBIE (QYHKIIMH, OTHECCHHBIC B

JAHHOM pa3Jielie K APYTUM KaTETOpPHUSIM MOJIb30BATENCH.

10 Hanpumep, TXT, ODF, CSV, HTML, XML u zp.



TpeOoBaHus K YMCJICHHOCTH U KBAIU(PHUKALUY NIEPCOHAIA

1.

DX nomxen obecrnieunBaTh pabOTy CIASAYIONIUX KATETOPHI MOJb30BaATEICH
e Anmunuctpanus OY;
e Ilenaroruueckue padotHuku OVY;
e TexHuyeckue CrenUaIuCThl (A AMUHUCTPATOPHI CUCTEMBI HA YPOBHE
oY),

e Jlpyrue xareropuu nojip3osareieii Ha yemorpenue OV,
YucieHHOCTh nonb3oBateneii DK onpenensercs norpednoctsamu OV .

YucnieHHOCTh TiepcoHania, obecneunBaroniero padory XK, ompenensercs
TeXHUYECKUMHU XapaKTEPUCTUKAMU W MHCTPYKIMEH mo skcruryatanuu MC,

peanusyromieit pynkuu XK, a Takxke norpedHocTsimMu OV,

[Tonyuenue, BBOJ W penaktupoBaHue uHpopmaruu B DK MOKHBI OBITH
noctynHbl 17151 [lonb3oBaTerneil ¢ HaBbIkaMu palboThl B cetd MHTEpHET u ¢

oducHbM [1O (TeKkcTOBBIE U TAOTUYHBIE PEIAKTOPHI).

AnvmuaucTpupoBanue 2K (B ToM umcie, B 4acTH 0a30BBIX (QYHKIHHA
OpraHM3alMd yd4eTa Y4YeOHOTOo Tpolecca) JMODKHO OBITh JOCTYIHBIM
orBeTcTBeHHOMY CoTpynnuky OV c HaBbikamu paboThl B cetu UHTEpHET, C
opucHpiM IIO (TekcToBbIE U TAaOJWYHBIE PEIAKTOPHI), OOJATAIOIMIEMY

HavaJIbHBIMH HaBbIKAMHU aIMHUHUCTPHUPOBAHUA I/IC]‘Z.

TpeOoBanus k BujgaM odecrnedeHust

TpeboBaHMsl K JMHTBUCTHYECKOMY O0ecre4YeHnI0

1.

9K nomxkeH GyHKIMOHUPOBATH HA PYCCKOM SI3BIKE.

11

B Tom umncne, otnenpHbie KaTeropun CoTpymHukoB OY B COOTBETCTBUH C WX JOIDKHOCTHOM CTICITU(IKOMH,

npeactasureny OYO, mpeacTaBUTENN pOAUTENHCKON 00IECTBEHHOCTH, OPraHOB CaMOYIIPABICHHS U JIP.

12 I[Hﬂ

agmuauctpupoBanus OX, pasmemenHoro B OV, momonHHWTENbHOE TpeOOBaHWE — HABBIKU

aaMuHKCTpHUpoBaHus cymiectBytomeii B OY UK T-undpactpykTypsbl.



TpeGoBaHus K NPOrpaMMHOMY M TEXHHYECKOMY 00eCIeYEeHH 10

1. 92K moxer ycTaHaBiIuBaThcs HenmocpeacTBeHHO B OV, n1bo MCcnoab30BaThes

B BUJI€ BHEIIHEro MIHTepHET-CcepBHUca.

2. 9K nomkeH QYHKIMOHMPOBATH B COOTBETCTBUM C TpPeOOBAHUAMH K
HagexxHoctu cymectByromeid UKT-undppactpykrypsr OV ¢ aeiictByromeit

JIOKAJIbHOM BBIYMCIIUTEIILHOM CEThIO WU B YCIOBHUAX €€ OTCYTCTBUA.

3. Joctyn, BHecenwe U penaktupoBanue wuHpopmaruu B XK mMoxer
OCYHIECTBIISITBCSL C MOMOIIBIO Kak crnenuaindupoBaHHoro 1O (TexHomorus
«KJIMEHT—CepBep»), Tak U npumeHeHueM oodenoctynHoro IO (MurepHer-

Opay3ep, dJIeKTpOHHAs TIoYTa U T.I1.).

4. UcnionwzoBanne OXK ¢ BeOG-uHTEpdeiicoM AOMKHO OBITH BO3MOXHO C
NOMOIIBI0  00mienocTynHblx HMHTEpHET — Opay3epoB, MNOAIEPKUBAIOIINX
crangaptel W3C (mampumep, Internet Explorer, Mozilla Firefox, Opera,

Google Chrome, Safari).

TpeboBaHusi K METOAMYECKOMY 00eCIIeYeHU IO

o PazpaGorunkamu DK J0MKHBI OBITH MPEAOCTABIEHBI HEOOXOJIHUMBIE
CIpaBOYHbIE M  METOJIMWYECKHE MaTepuaibl, a Takke MporpaMmma
KpPaTKOCPOYHOTO TOBBIIIIECHUS KBAIM(pHUKAIIMK TOJIb30BaTeneit (He Oosee 18

4acoB).

L CHpaBO‘-IHBIe U MCTOOMYCCKHUC MATCpHAJIbl JOJDKHBI BKIOYATh B cebs

CJIEAYIOIINE TOKYMEHTHI:
e PykoBoacTBo agMunuctparopa JXK;
e PykoBOACTBa JJIsl pa3HbIX KaTeropuii nmonb3oBarenei IXK;

e [Iporpamma oOydenwmsi (moBbiieHUs KBanudukanun) COTPYIHUKOB

oy,



e Jlpyrue HeoOXOIUMbIE CIIPABOYHBIE U METOAMYECKUE MaTepHalbl (IO

cornacoBanmio ¢ OVY).

e Pazpaborunkamu DK nomkHa ObITh OOecnedeHa TEXHHYECKas MOJJEpiKKa

noJib3oBaresieil B pabouee Bpems DK.

TpeOoBaHus K JOKYMEHTHPOBAHUIO
KoMmuiekT »sKcrulyaTallMOHHOW JTOKYMEHTAllMHd [JOJKEH COOTBETCTBOBATH

tpeboBanusam ['OCT 34.201-89 u BkitoYaTh MCUEPIBIBAIOLIUE PEKOMEHIAIMH 110

OopraHu3anuun pa60T]':>I, O6CCH€‘II/IB3.I-OIJ_II/ICZ

® HCIIOJIHCHHC TpC6OBaHHﬁ 3dKOHOJATCIIbCTBA IO AOOCTYIIHOCTH U
HaaCXHOCTHU I/IH(i)OpMaIII/II/I, O IICPCOHAJIBHBIX HAHHBIX]

® HAJACKHYIO 3KCINTYaTallUIO B CJIIYHAC PA3JIMUYHBIX HCHITATHBIX CHTyaHHﬁ.
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